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CLIENT AUTHORIZATION LETTER (Sample)

(Contractor Name/Address)

Dear “Client”:

We are currently responding to the Department of Energy Request for Proposal Number DE-RP01-04IM00054 for the Office of the Chief Information Officer (OCIO), A-76 Information Technology Study support services requirements.

The Department of Energy is placing increased emphasis in their procurement on past performance as a source selection factor.  The Department of Energy is requiring that clients of entities responding to their solicitation be identified and their participation in the evaluation process be requested.  In the event you are contacted for information on work we have preformed, you are hereby authorized to respond to those inquiries.

We have identified Mr./Ms. ____________________________ of your organization as the point of contact based on their knowledge concerning our work.  Your cooperation is appreciated.  Any questions may be directed to: __________________________.

Sincerely’




SIGNATURE BLOCK    

PAGE  
1

