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U.S. Department of Energy
Savannah River Operations Office
P.O.Box A
Aiken, SC 29802

May 18, 2000

To All Interested Parties:
REQUEST FOR PROPOSAL (RFP) DE-RP09-00SR22183

You are invited to submit a proposal in accordance with the requirements of this Request for
Proposal DE-RP09-00SR22183 entitled Administrative Support Services for DOE/SR. The U.S.
Department of Energy (DOE), Savannah River Operations Office (SR), has identified the need to
procure administrative support services for its multiple offices in Aiken, SC. Services to be tasked
may include general administrative support, central mail and reproduction services, information
processing services, records management services, and other administrative functions.

Your proposal must be received by the undersigned no later than 4:00 p.m., local prevailing time,
June 26, 2000, at the address above. Your proposal may be delivered in accordance with Section
L, paragraph L.18.

This RFP does not commit the Government to pay any cost for the preparation and submission of
proposals. The Contracting Officer is the only individual who can legally commit the Government
to the expenditure of public funds in connection with this proposed acquisition.

Your proposal must be submitted in accordance with the instructions found in Part IV, Section L:
Part I- Proposal Information, Part II — Technical Proposal, and Part III — Cost Proposal. Offerors
shall allow 180 calendar days from the date of their proposal for acceptance thereof by the
Government. Award is expected to be made without discussions, so initial proposals should contain
the offeror’s best proposal in terms of technical approach and cost/fee.

The contract will have a period of performance not to exceed five years consisting of a three year
base period and two one-year option periods. It is anticipated that one level of effort, term type
contract will be awarded. Proposals will be evaluated in accordance with applicable DOE acquisition
regulations and Part IV, Section M of the RFP.

A Preproposal Conference will be held on June 13, 2000. Details regarding the conference and tour
are provided in Section L of the RFP. Companies planning on sending representatives to the
conference and tour are reminded to provide the Registration Form (Exhibit to Section L) to this
office no later than June 2, 2000. Only U.S. citizens may obtain access to the Site. Visitors are
cautioned that contraband items such as alcohol, drugs, cameras, tape recorders, knives, or firearms
are not allowed onsite.



Please read this RFP completely and thoroughly. Complete and return the enclosed Intention to
Propose form at the earliest possible time.

All requests for explanation or interpretation of any part of this RFP shall be submitted in writing
to the Contracting Officer. In order to allow adequate time for all prospective offerors to review the
questions and answers before the submission of their offers, your written questions must be received
by the Contracting Officer within 14 calendar days after the date of the RFP. Questions will be
answered in writing without reference to the originating sources being supplied in an amendment
to this solicitation. This amendment and all other amendments to this solicitation will be provided
on the Internet at the web page address of http://e-center.doe.gov/ and mailed to the prospective
offerors via U.S. postal mail. It will be the responsibility of the offerors to routinely examine the
specified web page for any amendments that may be issued. The Government reserves the right not
to respond to questions submitted after the 14-day period, nor to respond to questions submitted by
telephone or in person at any time.

All communications concerning this RFP should cite the RFP number and be directed in writing to
the attention of the Contracting Officer. Only written changes to the solicitation in the form of an
amendment will effect a change in a requirement.

Please be advised that this letter is a summary of the salient elements of the acquisition. It is not an
integral part of the RFP. In the event of a conflict between this letter and the RFP, the RFP will
prevail.

Sincerely,

syl M fuTacd

Angela M. Sistrunk, Contracting Officer
Contracts Management Division

Enclosure



DE-RP09-00SR22183

SOLICITATION, OFFER AND AWARD 1. THIS CONTRACT IS RATED ORDER | RATING PAGE 1 OF
UNDER DPAS (15 CFR350) 9 PAGES
2. CONTRACT NO. 3. SOLICITATION NO. 4. TYPE OF SOLICITATION | 5. DATE ISSUED | 6. REQUISITION PURCHASE NO.

[ ] SEALED BID (IFB)

- 08-00SR22183.000
DE-RP09-00SR22183 g NEGOTIATED (RFP) May 18, 2000
7. ISSUED BY CODE 8. ADDRESS OFFER TO (If other than Item 7)
U.S. Department of Energy Department of Energy
Savannah River Operations Office Savannah River Operations Office
P.O. Box A P.0. Box A
Aiken, SC 29802 ATTN: Angela M. Sistrunk
Aiken, SC 29802

NOTE: In sealed bid solicitations “offer” and “offeror” mean “bid” and “bidder.”

SOLICITATION

9. Sealed offers in original and see L.22 copies for furnishing the supplies or services in the Schedule will be received at the place specified in Item 8, or
if handcarried, in the depository located in see L.19 until 4:00 p.m. (hour) local time June 26, 2000 (date).

CAUTION iate Submissions, Modifications, and Withdrawals: See Section L, Provision No. 52.214-7 or 52.215-10. All offers are subject to all terms
and conditions in this solicitation.

10. FOR INFORMATION CALL =» | A. NAME B. TELEPHONE NO. (NO COLLECT CALLS)
Angela M. Sistrunk (803) 725-8123
11. TABLE OF CONTENTS
(x) [ SEC. ] DESCRIPTION ] PAGE(S) | (x) | SEC. | DESCRIPTION | PAGE(S)
PART | - THE SCHEDULE PART !l - CONTRACT CLAUSES

X A Solicitation/Contract Form 1 X | 1 | Contract Clauses [ M-111
X B Supplies or Services and Prices/Costs B1-B3 PART Il - LIST OF DOCUMENTS, EXHIBITS, ATTACHMENTS

X C Description/Specs.MWork Statement Cc1-C8 X | J | List of Attachments | J1-J14
X D | Packaging and Marking D1 PART IV - REPRESENTATIONS AND INSTRUCTIONS

X E Inspection and Acceptance E1 X K Reps., Certs, & other Statements of Offeror K1-K16
X F Deliveries or Performance F1 X L Instrs., Conds., Notices to Offerors L1-L24
X G Contract Administration Data G1-G3 X M Evaluation Factors for Award M1-M5
X H Special Contract Requirements H1-H14

OFFER (Must be fully completed by Offeror)

NOTE: item 12 does not apply if the solicitation includes the provisions at 52.214-16, Minimum Bid Acceptance Period.

12. In compliance with the above, the undersigned agrees, if this offer is accepted within see L.05 calendar days (60 calendar days unless a different
period is inserted by the offeror) from the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the
price set opposite each item, delivered at the designated point(s), within the time specified in the schedule.

13. DISCOUNT FOR PROMPT PAYMENT | 10 CALENDAR DAYS 20 CALENDAR DAYS 30 CALENDAR DAYS CALENDAR
(See Sec. |, Clause No. FAR 52-232-8) % % % DAYS
4 %
14. ACKNOWLEDGMENT OF AMENDMENTS AMENDMENT NO. DATE AMENDMENT NO. DATE

(The offeror acknowledges receipt of
amendments to the Solicitation for offerors
and related documents numbered and

dated):
15A. NAME AND ADDRESS OF OFFEROR 16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN
OFFER (Type or print)
CODE FACILITY
15B. TELEPHONE NO. 15C. [J CHECK IF REMITTANCE 17. SIGNATURE 18. OFFER DATE
ADDRESS IS DIFFERENT FROM
( ) ABOVE - ENTER SUCH ADDRESS
IN SCHEDULE
AWARD (To be completed by Government)
19. ACCEPTED AS TO ITEMS NUMBERED 20. AMOUNT 21. ACCOUNTING AND APPROPRIATION
22. AUTHORITY FOR USING OTHER THAN FULL AND OPEN 23. SUBMIT INVOICES TO ADDRESS SHOWN N
COMPETITION: ITEM:
[ 10 U.S.C. 2304(c) ( ) [141U.8.C. 235(c) ( )
24. ADMINISTERED BY (If other than Item 7) CODE 25. PAYMENT WILL BE MADE BY CODE
26. NAME OF CONTRACTING OFFICER (Type or print) 27. UNITED STATES OF AMERICA 28. AWARD DATE

(Signature of Contracting Officer)
IMPORTANT - Award will be made on this Form or on Standard Form 26 or by other authorized official written notice.

NSN 7540-01-152-8064
STANDARD FORM 33 (REV. 4-85)temp02.dot



