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Appendix N



BUDGET EXPLANATION PAGE
Please provide detailed data, in narrative form, to support each circled Cost Category as follows:

1.
PERSONNEL

a.
Identify each position to be supported under the proposed award by title.


b.
Include a written narrative that fully justifies the need for all requested personnel.


c.
State the amounts of time, such as hours or percentage of time, to be expended by each position under this project.


d.
State the amount of compensation to be paid each position under this project.


e.
Indicate the basis for the proposed compensation and identify the source for verification.
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2.
FRINGE BENEFITS

a.
If separately proposed, indicate the basis for computation of rates, including the types of benefits to be provided.  Identify the source for verification; if the rate is approved by a Federal Agency, provide a copy of the most current agreement.

3.
TRAVEL

a.
Identify total Foreign and Domestic Travel as separate items.


b.
Indicate the estimated number of trips, dates, points of origin and destination, and purpose of travel.


c.
For each trip, itemize the estimate of transportation and/or subsistence costs.  Including the number of staff traveling and the purpose of the travel and how it relates to the project.


d.
Specify the basis for computation of each type of travel expense (e.g., current airline ticket quotes, past trips of a similar nature, federal government or organization travel policy, etc.).
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4.
EQUIPMENT

a.
Indicate the estimated unit cost for each item to be purchased.


b.
Provide the basis for cost estimates.


c.
Briefly justify the need for items of equipment to be purchased.

5.
MATERIALS AND SUPPLIES

a.
Itemize materials and supplies estimates by nature of expense.


b.
Provide the basis for cost estimates or computations (e.g., vendor quotes, prior purchase of similar or like items, etc.).

6.
CONTRACTUAL

a.
Describe the products to be acquired, and/or the professional services to be provided.
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b.
Provide a brief justification for the use of the contractors selected.


c.
For professional services contracts, state the amounts of time to be devoted to the project, including the costs to be charged to this proposed grant award.


d.
Are any sole source contracts contemplated?  Provide sufficient detail for justification of the use of a single source.


e.
Include a budget and justify details.

7.
OTHER

a.
List items by major type.


b.
Provide the basis for cost estimates or computations.
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c.
State whether contingency reserves are included in this category.

8.
INDIRECT CHARGES

a.
State whether the amount requested is based on a rate(s) approved by a Federal Agency.  Indicate the rate(s) proposed.  Identify the source of approval and provide a copy of the most current agreement.


b.
If no indirect cost agreement approved by a Federal Agency exists, state the basis for the amount requested.  Provide documentation supporting the computation.

