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RESEARCH, DEVELOPMENT AND DEMONSTRATION OF

MICRO-CHP SYSTEMS FOR RESIDENTIAL APPLICATIONS
I.
INTRODUCTION

GENERAL

The Office of Distributed Energy and Electric Reliability Program (DEER), of the Department of Energy’s (DOE) Office of Energy Efficiency and Renewable Energy, is soliciting applications for Research, Development and Demonstration (RD&D) projects that will advance the integration of energy-efficient technologies in residential Micro-Cooling, Heating, and Power (CHP) applications.  DOE intends to provide financial support to assist in the development of such technologies under provisions of the Energy Policy Act of 1992.
It is anticipated that the work will take place in three phased budget periods, with approval of subsequent phases of work generally being dependent on successful completion of earlier phases of work and availability of funds. This solicitation is for all three phases but the costs will be negotiated for Phase I work only. A potential exists for Phases II and III to be negotiated after successful completion of Phase I, based upon the availability of funds and a positive go/no-go decision to proceed to Phase II. Instructions for continuation awards for Phase II and Phase III will be included in the initial award to successful applicants.  

Each recipient of financial assistance under this Solicitation will be required to participate in the periodic Peer Evaluation Meetings. Participation will be required for each of the reviews in each Budget Period.  During each review, the results to date and future plans for each project will be presented by the Recipient to a panel of experts selected by DOE for evaluation.  The results of each periodic review may be used by DOE to determine whether individual projects will continue to receive DOE funding and/or individual projects that require negotiated revisions to the technical work scope and total project budget.  Applicants should assume that at least two trips per year to the DOE HQ will be required for Peer Evaluation Meetings, and that up to two additional review meetings will be held at the applicant’s location.

All awards under this Solicitation will include requirements for reporting to DOE.  Technical progress reports will be required on a quarterly basis and a detailed final technical report will be required at the conclusion of the project.

Appendix A includes definitions of commonly used terms in this Solicitation.

Applications must be submitted through the DOE Industry Interactive Procurement System (IIPS).  Any other form of submission will not be accepted.  All applications must have an IIPS Transmission Date/Time stamp no later than the date specified in Section II. C., 8:00 PM Eastern Time.  Instructions for submitting applications using IIPS are contained in Appendix C of this Solicitation.   

A.
Background

CHP is an essential element in the distributed generation portfolio, often making the economic and environmental difference between success and failure of a project.   The goal of the overall program is to develop the technology, application knowledge and educational infrastructure necessary to enable CHP systems to provide at least 8 GW of onsite electrical power and an additional 10 GW of thermal energy.  This effectively contributes a total of 18 GW of affordable efficient energy to the nation’s energy network (ref. 1).  
The United States Department of Energy (DOE) is sponsoring the Research, Development and Demonstration of Micro-CHP Systems for Residential Applications.  CHP systems have traditionally been defined as on-site fuel-driven electric generators (providing electricity to the building) in which the waste heat from the generator is further used to simultaneously provide heating, hot water, cooling, dehumidification, or other useful thermal energy to the building.  Concepts that use fuel to provide heat (furnaces, boilers) and then produce small amounts of electricity with the waste heat have also been proposed.

More than 800,000 small (less than 15kW) generators are sold in the U.S. each year. Principle uses for these small generators are as emergency back-up power units (principally residential) and for use as portable (off-grid) electric power in the construction industry. The potential to design Micro-CHP systems so that they also function as emergency back-up power systems for residential applications may represent a significant market opportunity.

This solicitation is specifically for residential scale Micro-CHP systems defined as systems having 15 kW or less electric output, and that recover thermal energy for uses such as space heating, space cooling, dehumidification, domestic water heating, and other HVAC and indoor air quality (IAQ) functions. Proposals for Micro-CHP systems that use fuel to provide heat and produce electricity with waste heat are also acceptable.  In addition to the information in this Appendix, applicants should also refer to Section IV of the Solicitation for the evaluation process and criteria that will be used by DOE in making selections for negotiations of awards.

Because of the diverse climates in the United States, there are two topic areas for residential Micro-CHP systems; systems for those climates that are primarily for heating applications, where air-conditioning is not required or where air-conditioning may still be provided by a separate air-conditioning system (Topic 1); and systems that require air-conditioning (Topic 2). 

A significant technical element to achieving this overall program goal is the accelerated Research, Development and Demonstration (RD&D) of Micro-CHP systems for residential applications.  A joint industry-government partnership is needed to accomplish this goal. The Energy Policy Act of 1992, Public Law 102-486, authorizes the program included in this Solicitation.

B.
Objective

The objective for this solicitation is to accelerate the integration of energy-efficient Micro-CHP technologies for residential applications.
C.
Scope

This Solicitation seeks financial assistance applications for the research, development and demonstration of Micro-CHP Systems for Residential Applications culminating in validation testing under real-world conditions. The following describes the general approach envisioned for these projects.  Alternative approaches to achieve the desired results may be considered, provided that the work scope is complete, addresses all of the technical issues, and has a convincing chance for success. 

Topic 1 - Micro-CHP for Heating and Power

Topic 1 applications must include electricity, space heating, and also consider hot water functions.
Topic 2 - Micro-CHP for Cooling, Heating and Power 

Topic 2 applications must include electricity, space cooling and heating, and also consider hot water functions.
The prime Applicant is limited to one application per topic but there is no limit to the number of applications it can participate in as a sub-applicant or subcontractor.

PHASE DEFINITIONS AND OBJECTIVES

Phase I:  Product Definition

Applicants are to propose tasks that address all issues in the objective Items 1 through 5 (below) for Micro-CHP systems, emphasizing the unique application advantages and environmental benefits of such systems for integration into residential applications.  The application should clearly define where this Micro-CHP system concept is an improvement over existing products that provide a similar function.

Applications submitted in response to this solicitation must address the following objectives:

1.  Define the market potential for micro-CHP systems, including its commercial uniqueness and benefits.  Identify competitive products and competitive advantages/disadvantages.  Identify suitability for use of different fuel types.

2.  Assess the proposed technology in terms of efficiency, economics, emissions, reliability, noise levels and suitability for grid interconnection that must be addressed to become a viable option for the U.S. residential market.

3.  Develop a proof of principle prototype design.  This design should include concurrent engineering (design for manufacturing), including CAD component drawings and assemblies of all components of the complete prototype Micro-CHP system.

4.  Develop a complete commercialization strategy, e.g. start a new business; expand an existing business; license or sell the technology to another entity; enter a joint venture or strategic alliance with another company, including factory and infrastructure, including the complete factory layout and warehousing, distribution, sales and service infrastructure and training, safety and liability issues, warranty allowances, marketing, etc.

5.  Develop a go/no-go decision for Phase II.

Phase II: Prototype Micro-CHP System Development and Testing 

The objective for Phase II will be to develop a proof-of-principle prototype and laboratory testing.

Phase III:  Pre-Production Product/System Development, Field Benchmarking and Commercialization

The objective of Phase III will be a pre-production prototype demonstration and field testing. 

FUNDING & SCHEDULE

Awards under this solicitation are anticipated to be Cooperative Agreements with a one-year Budget Period for Phase I work and multi-year Project Period for all three phases.

Although this Solicitation is being issued in Fiscal Year (FY) 2003, potential selections will be considered in early FY 2004 (FY 2004 begins October 1, 2003). 
The total DOE funding available under this solicitation will be approximately $1,000,000 for Phase I. The possibility for Phase I awards to be made will depend on the availability of funds, contingent upon Federal budget approval in the FY 2004 congressional appropriations. Under Phase I for Topic 1 and Topic 2 combined, it is anticipated that government funding of approximately $200,000 to $500,000 will be applied for up to four cost-shared projects. DOE reserves the right to fund in whole or in part, any, all, or none of the applications submitted in response to this solicitation.  This solicitation does not obligate DOE to make any awards.

The work under Phase II and Phase III is anticipated to have durations of several years and to significantly exceed $1,000,000 annually for each project and will be contingent upon the availability of funds beyond FY 2004.

Although it is anticipated that applications for both Topic 1 and Topic 2 will be selected for funding, applications for either Topic 1 or Topic 2 may be selected without any obligation for DOE to select applications from the other Topic. Cost sharing must be at least 30% Non-Federal and no more than 70% Federal for Phase I.  

TEAMING

Applicants are encouraged to utilize a variety of team members including, but not limited to, component and equipment manufacturers and other research, development, analytical, engineering, supply, manufacturing and trade organizations, information technology providers, universities, industry, state energy agencies and industrial and commercial energy users (customers) to adequately address all requirements of the solicitation. The participation of universities and small businesses is particularly encouraged. Also, teaming with a major equipment manufacturer, packager, or design-build company is encouraged for all phases of work.  Specific team members and their roles must be identified in the application.

II.
GENERAL INFORMATION
A. Eligibility Requirements

Any non-profit or for-profit organization, university or other institution of higher education, or non-federal agency or entity is eligible to apply, unless otherwise restricted by the Simpson-Craig Amendment. Teaming arrangements among industry, universities, and small businesses that encourage technology transfer to the private sector, promote commercialization, and enhance U.S. competitiveness are encouraged.  

Minimum qualifications include:

1) The applicant must provide the minimum required cost share contribution of 30% of the total project cost  (see Section II.I regarding Cost Share).
2)  The applicant must propose a Statement of Objectives that is within the areas of consideration        indicated for this Solicitation (see Section I.C).

B.
Pre-Application Requirements

Pre-Application Instructions

DOE is not accepting Pre-Applications under this solicitation.

Pre-Application Conference

A Pre-Application conference is not planned for this Solicitation.

C.
Time and Place for Submission of Applications

IIPS WILL AUTOMATICALLY TIME STAMP EACH APPLICATION WHEN THE FILE TRANSMISSION BEGINS.  ALL APPLICATIONS MUST HAVE AN IIPS TRANSMISSION TIME STAMP NO LATER THAN 8:00 P.M. EASTERN STANDARD TIME, ON NOVEMBER 24, 2003.  AN APPLICATION WITH TRANSMISSION BEGINNING AFTER THE AFOREMENTIONED DATE AND TIME WILL NOT BE ELIGIBLE FOR AWARD.

	        CAUTION                 CAUTION                   CAUTION

	

	Applicants are cautioned that they are solely responsible to ensure a timely submittal and must take into consideration potential transmission difficulties.  No grace period will be granted and any application not submitted timely will not be considered for Award.


DOE reserves the right to extend the closing date for applications, if necessary, and will provide notification via an Amendment to this Solicitation posted on IIPS.

All applications shall be submitted through DOE’s IIPS in accordance with the instructions included in this Solicitation.  For questions regarding the operation of IIPS, contact the IIPS Help Desk at http://e-center.doe.gov
 or at 1-800-683-0751 and select Option 1.

Applicants are strongly encouraged to begin transmission at least 48 hours in advance of the deadline to ensure timely submission and allow time to resolve any possible transmission problems.

For instructions regarding revisions, deletions, and withdrawals of applications, see Appendix B, Number 9.

D.
IIPS Registration and Electronic Signature

Applicants are encouraged to register in IIPS at least 14 days prior to the Solicitation closing date, in accordance with the registration instructions in Appendix B, Number 3.  The name of the applicant’s authorized official who has the authority to enter their company into a legally binding contract or agreement shall be typed on the signature line of the forms.  Submission of electronic applications via IIPS constitutes submission of signed copies of the required documents.

E.
Amendments and Messages

All Amendments to the Solicitation shall be posted on the DOE Industry Interactive Procurement System (IIPS) at http://e-center.doe.gov in the folder next to the Solicitation Number.  To be notified of Amendments, see “Join Mailing List” in Appendix B, Number 4.  However, during the open period of this Solicitation, potential applicants are responsible for periodically checking the DOE IIPS website specified above to determine if Amendments have been posted.

To access Amendments and Solicitation Messages, click on the folder next to the Solicitation number.  If any Amendments or Solicitation Messages have been posted, they will appear below the Solicitation number.  If none have been posted, no list will appear.

F. Questions
All questions concerning this Solicitation must be submitted through the IIPS by November 10, 2003

All questions and associated answers will be posted on IIPS.  Potential applicants are responsible for periodically checking the DOE IIPS website at http://e-center.doe.gov to determine if questions and answers have been posted. See Appendix B regarding the "Submit Question" and “Review Questions and Answers” features. Any data, information, or instructions from any other source are not official and should not be considered by applicants.

G. Catalog of Federal Domestic Assistance (CFDA) Number

The CFDA number for this Solicitation is 81.117.  This CFDA Number is not among those listed under Programs Requiring Executive Order 12372 Review; therefore, it is the opinion of DOE that Executive Order 12372 does not apply to this action.  However, each Applicant should contact its state’s single point of contact for Federal programs.  A list of each state’s point of contact may be found at www.cfda.gov.  

H. Financial Assistance for Application Preparation

DOE assumes no responsibility for any costs associated with application preparation or submission of applications.  No funding will be available under the DOE Minority Economic Impact (MEI) loan program for preparation of applications in response to this solicitation.

I. Cost Sharing

A cost share contribution from an applicant is required for an application to be considered for award under this Solicitation.  The minimum applicant cost share contribution is 30% of the total project cost for Phase I.  

Note that the total project cost is the sum of the DOE cost share plus the Applicant cost share.

As an example, the minimum Applicant cost share requirement for a hypothetical project with a total cost of $200,000 would be:

Total Project Cost:
$200,000

Applicant share, 30%
$60,000

DOE share, 70%
$140,000

Please note that the required minimum Applicant cost share is not based on 30% of the DOE share, but is based on 30% of the Total Project Cost for Phase I.

The above minimum applicant cost share requirement of 30% for Phase I is specific to this Solicitation and exceeds the minimum required cost share specified in the Energy Policy Act of 1992 for research and development activities (EPACT Section 3002).  The various component technologies needed for complete Micro-CHP Systems are advancing, both technically and economically, and show significant potential for eventual successful commercialization.  As a result, DOE has determined that additional applicant cost share above the minimum is warranted for the Micro-CHP Systems activities included in this solicitation.

It is anticipated that the potential Phase II work will require cost sharing of at least 40% Non-Federal and no more than 60% Federal.  It is anticipated that the potential Phase III work will require cost sharing of at least 60% Non-Federal and no more than 40% Federal.

In-kind contributions (e.g., work in-kind, contributions of services or property; donated equipment, buildings or land; donated supplies; or unrecovered allowable indirect costs) incurred as part of this Project may be considered as all or part of the Cost Share as described under 10 CFR 600.123 and 600.224.  All Applicant Cost sharing must come from non-Federal sources (i.e., private, state, or local government, or any other sources that were not originally derived from Federal funds).

The “Cost Sharing” definition is contained in 10 CFR 600.30, 600.101, 600.123, 600.224, and OMB Circular A-110.  Forgone fee or profit by the Applicant shall not be considered Cost Sharing under any resulting Award.  Reimbursement of actual costs will only include those costs that are reasonable, allowable and allocable to the Project as determined in accordance with the applicable cost principles prescribed in 10 CFR 600.127 and 10 CFR 600.222 for the respective Participants.

J. Federally Funded Research and Development Centers

Federally Funded Research and Development Centers (FFRDCs), as defined by Federal Acquisition Regulation (FAR) 35.017, are not eligible to respond directly to this Solicitation, nor may they participate as a teaming member or subcontractor under any application.  Applications from FFRDCs, or applications which include a FFRDC as a team member or subcontractor, will not be evaluated.  

K. DOE Research Laboratories 

DOE National Laboratories are not eligible to respond directly to this Solicitation, nor may they participate as a teaming member or subcontractor under any application.  Applications from DOE Laboratories, or applications which include a DOE National Laboratory as a team member or subcontractor, will not be evaluated.  

L. Sub-Awards to Debarred and Suspended Parties

Applicants and participants, at any tier, cannot make any sub-award or permit any sub-award to any party which is debarred, suspended, or is otherwise excluded from or ineligible for participation in Federal Assistance programs under Executive Order 12549, "Debarment and Suspension," or is otherwise ineligible hereunder.  The list of parties excluded from Federal procurement and nonprocurement programs can be accessed through the Excluded Parties List System (EPLS) at http://epls.arnet.gov.

M. National Environmental Policy Act (NEPA) Requirements

Applicants selected for negotiations will be required to complete an Environmental Checklist electronically through the Golden Field Office NEPA Compliance Form EF-1 Submission Website at https://gowba.go.doe.gov/nepa/nepau/Default.ASP.  Do not complete the checklist until instructed to do so.

The Environmental Checklist is a series of questions designed to gather information in the following general areas as related to the proposed Project: chemicals, waste generation, emissions, permitting, natural resources and any unique or controversial issues.  The requested information will be used by DOE to evaluate any potential impacts (positive and negative) on the environment and contain enough detail for the Department to meet its requirements under NEPA. 

Applicants are restricted from taking any irreversible action prior to DOE reaching a final NEPA decision regarding the proposed Project.  Irreversible actions include demolition of existing buildings, site clearing, ground breaking, construction, and/or site-specific detailed design.  Provided DOE has authorized the work, this restriction does not preclude the applicant from developing plans, preliminary designs, or performing other necessary support work prior to DOE reaching its final NEPA decision.

N. EPAct Eligibility Requirements

Section 2306 of the Energy Policy Act (EPAct), Public Law 102-486 establishes eligibility requirements for companies that participate in Financial Assistance programs covered under Titles XX through XXIII of the EPAct.  The section was established to ensure the participation of U.S. companies or that the U.S. benefits from funding provided under covered awards.

If selected for negotiations, all for-profit business entities other than an organization of the type described in section 501(c)(3) of the Internal Revenue Code of 1954 (26 U.S.C. 501(c)(3)) shall complete Form GO-PF21, EPAct Certification, in order for DOE to determine eligibility.  State Governments, Local Governments, and 501(c)(3) organizations are not required to submit an EPAct certification.  Based on the information provided, a determination by DOE that the EPAct eligibility requirements are met shall be made prior to making an award.  Additional information may be required for determination of eligibility prior to Award.  An award cannot be made if the applicant does not meet the eligibility requirements of the EPAct Section 2306.

III.
APPLICATION PREPARATION INSTRUCTIONS
A. Application Content

Applications shall be submitted through IIPS at http://e-center.doe.gov, in accordance with the instructions provided in Appendix B.  

To aid in the evaluation, applications shall be clearly and concisely written, as well as being neat, indexed and logically assembled.  The application shall be on 8.5” x 11” sheets with 1” margins when printed, have a font size not smaller than 10 point, and must adhere to page limitations.  Page limitations refer to files and all associated documents when printed in their entirety.

The first six file attachments, as outlined below, must be submitted in MS Word for PCs.  Files not created in MS Word must be converted to MS Word in order to be submitted.   These files should not contain any graphics.

All supplemental graphics or supporting documentation (i.e., maps, schematics, pictures, etc.) should be referenced in the text, converted to PDF files (such as Adobe Acrobat), and be included as the remaining four file attachments.

Compressed files and paper copies will not be accepted.  All files must be prepared per the instructions herein, prior to beginning transmission.  Computer file sizes shall be kept to a minimum to reduce transmission times.

The file name(s) should be consistent with the following structure: 1) last seven alpha-numeric digits of the solicitation number (i.e., GO93XXX); 2) applicant name (shortened); 3) abbreviated title or form number (i.e., SF424, Certs, Projsum, Narr, DOE4600.4, GOPF20 or Att1, Att2, Att3, Att4).  Each segment should be separated by a dash.  Create only one file per IIPS label.

IIPS Labels for Attachments
Sample File Name
Application for Federal Assistance
GO930XX-MyCompany-SF424.doc

Certifications and Assurances  (Not required until selected)
GO930XX-MyCompany-Certs.doc

Project Summary (XX page limit)
GO930XX-MyCompany-Projsum.doc

Narrative
(XX page limit)
GO930XX-MyCompany-Narr.doc

Budget
GO930XX-MyCompany-DOE4600-4.doc

Budget Narrative [Option: (Not required until selected)] 
GO930XX-MyCompany-GOPF20.doc

Attachment 1
(XX page limit)
GO930XX-MyCompany-AttachmentName.pdf

Attachment 2
(XX page limit)
GO930XX-MyCompany-AttachmentName.pdf

Attachment 3  
(XX page limit)
GO930XX-MyCompany-AttachmentName.pdf

Attachment 4
(XX page limit)
GO930XX-MyCompany-AttachmentName.pdf

This Solicitation, along with the Application for Federal Assistance (Standard Form 424), Federal Assistance Budget Information (DOE F 4600.4), and any other applicable forms are provided as attachments on the “Solicitation Form” page in IIPS.  Forms may also be obtained from the DOE Golden Field Office Home Page at http://www.go.doe.gov/businessopportunities.html, under “Proposal Forms.”

Failure to respond or follow the instructions regarding the order and content of the application may result in the application being deemed non-responsive, or result in an overall lower score.

NOTE:  Any pages that exceed the specified maximum number of pages for any item will be removed and will not be considered during the evaluation.

1) Application for Federal Assistance” (SF 424), Phase I only

The Application for Federal Assistance, Standard Form 424) must accompany the application.  The required information must be completed with the name of the individual authorized to sign the form typed in the signature block.  In Block 11, enter a brief descriptive title of the project.

2) Certifications and Assurances Only Required If Selected for Negotiation  (Not required for States)

This information is not required to be submitted with the Application.  The following forms will be requested in writing once selections for negotiation of award are made.

a)
The "Financial Assistance Pre-Award Information Sheet" (GO-PF19) 

b)
The "U.S. DOE Assurance of Compliance" (DOE F 1600.5)

c) The "Grantee Certification Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-Free Workplace Requirements" (FA-CERTS)

d) The "Disclosure of Lobbying Activities" (SF-LLL) (Complete only if the second block in Section 1 of FA/CERTS is checked; otherwise, leave blank.)

3) Project Summary (One-page limit) for each Phase

A one-page technical summary for each phase, describing, in general terms, the proposed project, and explaining the proposed project benefits as a result of DOE funding, must be submitted with the application. The summaries should be informative and only contain information that is releasable to the public.  It is expected that the project summaries for Phases II and III will contain only general information regarding preliminary plans for future phases that are not fully defined at this time.  Atotal cost estimate for each Phase should be included in each Project Summary.

4) Narrative, Phase I only 
The Narrative shall be structured in accordance with the criteria and requirements specified in the detailed instructions in section III.B.  All supplemental graphics or supporting documentation (i.e., maps, schematics, pictures, etc.) should be referenced in the text, converted to PDF files (such as Adobe Acrobat), and included as the remaining four file attachments.  

5) “Federal Assistance Budget Information” (DOE F 4600.40), Phase I only
A summary of all cost data shall be submitted on this form.  Total project costs (sum of applicant, other participants’ and DOE cost shares) must be reflected in each application.
6) Budget Narrative (Budget Explanation, Form GO-PF20), Phase I only 
An explanation of the proposed applicant costs (both DOE funds and applicant cost share) should be provided on this form.  A separate form should be included for each major team member or subcontractor.

7) Attachment 1 – [Title if a mandatory item  (XX-page limit)] OR [Supplemental Attachment To Narrative]
[If Mandatory, describe what is required in this attachment plus:]  

Computer file sizes shall be kept to a minimum to reduce transmission times.  The Attachment file must be submitted in either MS Word for PCs or pdf.  Documents not created in MS Word must be converted to MS Word or pdf in order to be submitted.

[If designated as supplemental attachment to Narrative include the following:]

Any graphics (i.e., maps, schematics, pictures, etc.) should be referenced in the Narrative, converted to pdf files and included as an attachment file.    [Optional additional language:  The page limit specified in Narrative is the total number of pages allowed for the Narrative and all supplemental attachments combined.]
8) Attachment 2 – [Title if a mandatory item  (XX-page limit)] OR [Supplemental Attachment To Narrative]
[If Mandatory, describe what is required in this attachment]

See file requirements under Attachment 1 above.

9) Attachment 3 – [Title if a mandatory item  (XX-page limit)] OR [Supplemental Attachment To Narrative]
[If Mandatory, describe what is required in this attachment]

See file requirements under Attachment 1 above.

10) Attachment 4 – [Title if a mandatory item  (XX-page limit)] OR [Supplemental Attachment To Narrative]
[If Mandatory, describe what is required in this attachment]

See file requirements under Attachment 1 above.

B. Narrative Structure (Phase I Only)

The Narrative shall be limited to the number of pages where indicated and consist of the following sections:

-
Cover Page

-
Table of Contents
· Technical Summary (one-page limit)
· Technical Proposal (10-page limit)

· Resources by Task

· Statement(s) of Commitment and Cost Sharing (two-page limit per letter)

· Personnel Resumes (two-page limit per resume)

a) Cover Page

The cover page must indicate the name of the organization, location (city and State), Solicitation number, Project Title, and both the technical and business points of contact for the applicant, denoting the names, titles, addresses, telephone and facsimile numbers, and electronic mail addresses.  All of DOE’s official correspondence for this solicitation will be addressed to the business point of contact identified.  The cover page should also identify the name and type of organization for key participants, along with names, titles, addresses, telephone and facsimile, and electronic mail addresses of participant contacts.  

b) Table of Contents
The narrative shall include a table of contents and page numbers corresponding to the elements outlined herein. 

c) Technical Summary (one-page limit) 

A one-page technical summary shall be included in the Narrative to describe the proposed Project in technical terms and explain the proposed project benefits.  The summary may contain information that is not releasable to the public.  The name of the applicant and title of the proposed project shall be indicated at the top of the summary page.  The Technical Summary shall address all three phases.

d) Technical Proposal (10-page limit)
The Technical Proposal portion of the Narrative shall be structured in accordance with the following sections (the structures, order of topics, etc. within a section are at the discretion of the applicant).  It shall include a Statement of Objectives that provides a task-oriented description of activities that is responsive to the technical requirements of this solicitation.  Applicants must review Section IV.D, “Evaluation Criteria of Narrative,” to be certain that all aspects of the Evaluation Criteria are adequately covered in the Technical Proposal.

Section 1:
Technical Description

This section should include the following:

· the technical concept, goals, and location of project

· the anticipated benefits of Micro-CHP systems for residential applications as a result of the project

· the degree to which the proposed system advances the technology and commercial readiness of the Micro-CHP Technology System(s) being proposed, including advantages and disadvantages compared to competing technologies
· the suitability of the proposed system for use with different fuel types
· the economic viability of the proposed project, including factory training and warranty implications
· the environmental benefits and impacts of the project

· the energy efficiency of the proposed Micro-CHP system

· reliability, noise levels, and suitability for grid interconnection

· the public benefit and value added to the DOE programs by successful completion of the proposed work

· how any barriers and risks associated with the technology that could impede the project will be identified and overcome or mitigated

· a marketing plan and business strategy for commercialization, including the cost of commercialization and the estimated market potential

Section 2:  Work Plan / Statement of Objectives

This section should include the following:

· a task-oriented Statement of Objectives with complete task descriptions

· a work plan including decision points and performance-based progress measures

· a work schedule including intermediate and major milestones and the delivery of hardware/software

· the advantages of the proposed approach compared to alternative approaches

· the intent and commitment to commercialize results of the proposed work

Section 3:
Organization Qualifications and Personnel Qualifications


This section should include the following:

· the applicant’s current significant research directly related to the topic proposed

· the applicant’s experience on previous RD&D projects similar in size, scope and complexity and the success in completing similar work

· a description of the teaming structure for the project, including the names of the applicant and each participant involved in the project, as well as business agreements between the applicant and participants (including major subcontractors), and the role of each team member

· the project management concept with respect to the proposed tasks, including organizational and individual responsibilities for each team member

· the education, professional training, and the technical and business-related skills and work experience of the principal investigator (PI) and other key personnel, including major subcontractors, on projects similar in size, scope, and complexity to the topic proposed

· the level and reasonableness of the time commitment of the PI and other key personnel, including major subcontractors, assigned to the proposed program

e) Resources By Task

The Narrative shall include a summary of resources by Statement of Objectives task.  The summary must include the following for the Applicant and each participant:

· The job title and number of hours for each of the individual personnel proposed

· The destination and purpose for all travel

· Proposed equipment, materials, and supplies, for each item over $5,000

f) Statement of Commitment and Cost Sharing (Two-page limit for each letter)
Include signed Letters of Commitment from team members, major subcontractors, and other project participants to demonstrate that all proposed cost share will be provided and all aspects of the proposed project scope will be conducted as described by the applicant.  Each letter is limited to a maximum of two pages.  All letters must be submitted in MS Word for PCs.

g) Personnel Resumes (Two-page limit for each resume)
A resume should be provided for key personnel for the applicant and participants.  Each resume is limited to a maximum of two pages.  All resumes must be submitted in MS Word for PCs.

C. Proprietary Application Information

Applications submitted in response to this solicitation may contain trade secrets and/or privileged or confidential commercial or financial information which the applicant does not want to be used or disclosed for any purpose other than evaluation of the application.  The use and disclosure of such data may be restricted, provided the applicant marks the cover sheet of the application with the following legend, specifying the pages of the application which are to be restricted in accordance with the conditions of the legend:

"The data contained in pages _____ of this application have been submitted in confidence and contain trade secrets or proprietary information, and such data shall be used or disclosed only for evaluation purposes, provided that if this applicant receives an award as a result of or in connection with the submission of this application, DOE shall have the right to use or disclose the data herein to the extent provided in the award. This restriction does not limit the government's right to use or disclose data obtained without restriction from any source, including the applicant."

Further, to protect such data, each page containing such data shall be specifically identified and marked, including each line or paragraph containing the data to be protected with a legend similar to the following:

"Use or disclosure of the data set forth above is subject to the restriction on the cover page of this application."

It should be noted, however, that data bearing the aforementioned legend may be subject to release under the provisions of the Freedom of Information Act (FOIA), if DOE or a court determines that the material so marked is not exempt under the FOIA.  The Government assumes no liability for disclosure or use of unmarked data and may use such data for any purpose.

Applicants are hereby notified that DOE intends to make all applications submitted available to non-Government personnel (private industry, as well as research laboratory personnel) for the sole purpose of assisting DOE in its evaluation of the applications.  These individuals will be required to protect the confidentiality of any specifically identified proprietary information obtained as a result of their participation in the evaluation.

D. If Selected For Award

If an application is selected for negotiation of an award, additional information may be requested in writing.  The request will specify the documents to be submitted, and to whom they must be submitted.  DOE reserves the right to void/deselect an application if the information requested is not received within the prescribed timeframe or is inadequate or incomplete.   

1) The following forms can be found at http://www.go.doe.gov/businessopportunities.html under “Proposal Forms”: 

a) The "Financial Assistance Pre-Award Information Sheet" (GO-PF19)(Not required for states)

b) The "U.S. DOE Assurance of Compliance" (DOE F 1600.5) (Not required for states)

c) The "Grantee Certification Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-Free Workplace Requirements" (FA-CERTS) (Not required for states)

d) The "Disclosure of Lobbying Activities" (SF-LLL) (Complete only if the second block in Section 1 of FA/CERTS is checked; otherwise, leave blank.) (Not required for states)

e) ACH Vendor/Miscellaneous Payment Enrollment Form, Standard Form 3881

f) Environmental Checklist – See Section II., National Environmental Policy Act (NEPA) Requirements

g) "Energy Policy Act (EPAct) Certification" (GO-PF21) (Required only if EPAct Titles 20-23 apply to the type of entity of the applicant.  In general, states, tribes, universities, and non-profits will not be required to submit this form.)

NOTE:  All payments will be made by electronic funds transfer, and a new Standard Form 3881 is required for each award. 

2)  Financial Information

Upon selection for negotiation, financial information may be required from the applicant and any participant(s) providing cost sharing or performing work, prior to the award being made.  The financial information shall be outlined and supported in accordance with the following instructions:

a) Annual financial statements (balance sheet and income and expense statement) for the past year shall be attached for applicant and participants providing Cost Sharing and/or performing work.  Where available, financial statements prepared by certified public accountants should be submitted.  State and local governments and public universities are exempt from providing financial statements.

b) In order to qualify for a Financial Assistance Award, the applicant must demonstrate a financial management system that satisfies 10 CFR 600.121 or 600.220, as applicable, by describing the system’s ability to comply. 

IV.
EVALUATION OF APPLICATIONS
A.
Compliance Review

A compliance review will be performed to check the application package for its compliance with forms and page limits, and its responsiveness to the requirements of the solicitation.  If a demonstrated effort to complete all forms is ascertained from information provided, but minimal information has been omitted, the applicant may be contacted to provide the omitted information.  To be considered, the requested information must be submitted promptly, prior to commencement of the comprehensive evaluation.  Failure to respond or follow the instructions regarding the order and content of the application may result in the application being deemed non-responsive, or result in an overall lower score.

B.
Minimum Qualifications

Minimum qualifications include:

1)   The applicant must provide the minimum required cost share contribution of 30% of the total project cost for Phase I.

2) The applicant must propose a Statement of Objectives that is within the areas of consideration indicated for this Solicitation (see Section I.C).  

If the minimum requirements cannot be met, the application shall not be comprehensively evaluated or considered for award.

C.
Comprehensive Evaluation

Comprehensive evaluation of applications will be performed in accordance with 10 CFR Part 600.13 as implemented by the Office of the Assistant Secretary for Energy Efficiency and Renewable Energy in procedures published in the Federal Register on December 20, 2001.  In evaluating applications, DOE reserves the right to use any assistance deemed advisable, in accordance with applicable regulations, including qualified personnel from other Federal agencies, other Government entities, universities, industry, and DOE contractors.  These individuals will be required to protect the confidentiality of any specifically identified trade secrets and/or privileged or confidential commercial or financial information obtained as a result of their participation in this evaluation.  Information contained in the applications shall be treated in accordance with the policies and procedures set forth in 10 CFR Part 600.15.  Submission of an application constitutes consent to the DOE’s use of outside evaluators.

DOE reserves the right to provide Financial Assistance to all, none, or certain parts of the application(s) submitted in response to this solicitation.  All applicants will be notified in writing of the action taken on their applications.  Applicants should allow at least 90 days for DOE's evaluation.  The status of any application during the evaluation and selection process will not be discussed with applicant(s).  Unsuccessful applications will not be returned to applicants.

D.
Evaluation Criteria of Narrative

All timely applications that fulfill the minimum application requirements, as determined under the compliance review, will be eligible for comprehensive evaluation.  

The following criteria will be used to evaluate applications:

Criterion 1:
Technical Description
Weight: 40%
In general, applications will be evaluated based on the overall relevance of the Micro-CHP system concept and the feasibility of the proposed technology.  Specifically, applications will be scored based on how well they address the following requirements: 

· the technical concept, goals, and location of project

· the anticipated benefits of Micro-CHP systems for residential applications as a result of the project

· the degree to which the proposed system advances the technology and commercial readiness of the Micro-CHP Technology System(s) being proposed, including advantages and disadvantages compared to competing technologies
· the suitability of the proposed system for use with different fuel types
· the economic viability of the proposed project, including factory training and warranty implications
· the environmental benefits and impacts of the project

· the energy efficiency of the proposed Micro-CHP system

· reliability, noise levels, and suitability for grid interconnection

· the public benefit and value added to the DOE programs by successful completion of the proposed work

· how any barriers and risks associated with the technology that could impede the project will be identified and overcome or mitigated

· a marketing plan and business strategy for commercialization, including the cost of commercialization and the estimated market potential 

Criterion 2:
 Work Plan/Statement of Objectives
Weight: 30%
 

In general, applications will be evaluated based on the feasibility of the proof-of-principal design approach to resolve the major issues and achieve the technical goals and the adequacy of the work breakdown structure and performance schedules.  Specifically, applications will be scored based on how well they address the following requirements:

· a task-oriented Statement of Objectives with complete task descriptions

· a work plan including decision points and performance-based progress measures

· a work schedule including intermediate and major milestones and the delivery of hardware/software

· the advantages of the proposed approach compared to alternative approaches

· the intent and commitment to commercialize results of the proposed work

Criterion 3:
Organization Qualifications and Personnel Qualifications
Weight: 30% 
In general, applications will be evaluated based on the capabilities of the applicant and each participant and the experience and qualifications of key personnel.  Specifically, applications will be scored based on how well they address the following requirements:

· the applicant’s current significant research directly related to the topic proposed
· the applicant’s experience on previous RD&D projects similar in size, scope and complexity and the success in completing similar work
· a description of the teaming structure for the project, including the names of the applicant and each participant involved in the project, as well as business agreements between the applicant and participants (including major subcontractors) 
· the project management concept with respect to the proposed tasks, including organizational and individual responsibilities for each team member
· the education, professional training, and the technical and business-related skills and work experience of the principal investigator (PI) and other key personnel, including major subcontractors, on projects similar in size, scope, and complexity to the topic proposed
· the level and reasonableness of the time commitment of the PI and other key personnel, including major subcontractors, assigned to the proposed program
E.
Program Policy Factors

Program Policy Factors, while not necessarily indicators of an application’s individual technical merit, are relevant and essential to the process of selecting applications that will best achieve the overall DOE programmatic goals.  Upon completion of the comprehensive evaluation, those applications which are potential candidates for award will be reviewed and further evaluated by the DOE Selection Official based upon the actual DOE funding available and the following Program Policy Factors:

1) Selection of applications to achieve a balance of complementary projects within Topic areas.

2) Selection of projects with the greatest potential to meet recommendations in the National Energy Policy which may be found at http://www.energy.gov/ by clicking on Energy Efficiency, and program targets in the DOE Office of Distributed Energy and Electric Reliability Program which may be found at www.eren.doe.gov/.

3) Selection of projects involving participants which represent a diversity (types and sizes) of proposing organizations, while meeting the eligibility requirements. The participation of universities and small businesses is particularly encouraged.

4) Geographic distribution of projects.
5) Proposed cost share above the minimum level required. 
V.
ADDITIONAL INFORMATION
A.
Debriefing after Selections

After selections for negotiations have been made, applicants shall be informed in writing as to their selection status. Unsuccessful applicants will be provided an opportunity to request a written or an oral debriefing. Instructions for arranging a debriefing will be included in the notification that an applicant was not selected for negotiations.

B.
References
1. CHP Roadmap www.eere.energy.gov/der/chp/docs_resources.html

2.
National Micro-CHP Technology Pathways Workshop (June 11-12, 2003) http://www.eere.energy.gov/der/news_events.html#papers_presentations
http://www.eere.energy.gov/der/micro_chp_workshop.html.
3. Kaarsberg, T., R.Fiskum, A. Deppe, S. Kumar, A. Rosenfeld, J.Romm, and L. Gielen 2000. "Combined Heat and Power for Saving Energy and Carbon in Residential Buildings." In Proceedings of the ACEEE 2000 Summer Study on Energy Efficiency in Buildings, Washington, D.C.: American Council for an Energy-Efficient Economy.

APPENDIX A - DEFINITIONS

“Amendment” means a revision to a solicitation.

"Applicant" means the legal entity or individual signing the Application.  This entity or individual may be one organization or a single entity representing a group of organizations (such as a Consortium) that has chosen to submit a single Application in response to a solicitation.

"Application" means the documentation submitted in response to a solicitation.  NOTE:  Application is referred to as Proposal in IIPS.

"Award" means the written documentation executed by a DOE Contracting Officer, after an Applicant is selected, which contains the negotiated terms and conditions for providing Financial Assistance to the Applicant.  A Financial Assistance Award may be either a Grant or a Cooperative Agreement.

"Budget" means the cost expenditure plan submitted in the Application, including both the DOE contribution and the Applicant Cost Share.

"Budget Period" means an interval of time, specified in the Award, into which a Project is divided for budgeting purposes.

“CHP” means Cooling, Heat and Power which can be any combination of power generation equipment and Thermally Activated Technologies (TAT) into a single appliance (or integrated energy system) that can simultaneously provide electricity and thermal energy to a building. 

"Consortium (plural consortia)" means the group of organizations or individuals that have chosen to submit a single Application in response to a solicitation.

"Contracting Officer,” means the DOE official authorized to execute Awards on behalf of DOE and who is responsible for the business management and non-program aspects of the Financial Assistance process.

"Cooperative Agreement" means a Financial Assistance instrument used by DOE to transfer money or property when the principal purpose of the transaction is to accomplish a public purpose of support or stimulation authorized by Federal statute, and Substantial Involvement (see definition below) is anticipated between DOE and the Applicant during the performance of the contemplated activity.

"Cost Sharing" means the respective share of Total Project Costs required to be contributed by the Applicant and by DOE.  The required percentage of Applicant Cost Share is to be applied to the Total Project Cost (i.e., the sum of Applicant plus DOE Cost Shares) rather than to the DOE contribution alone.  

"Financial Assistance" means the transfer of money or property to an Applicant or Participant to accomplish a public purpose of support authorized by Federal statute through Grants or Cooperative Agreements and sub-awards.  In DOE, it does not include direct loans, loan guarantees, price guarantees, purchase agreements, Cooperative Research and Development Agreements (CRADAs), or any other type of financial incentive instrument.

“Federally Funded Research and Development Center (FFRDC)” means a research laboratory as defined by Federal Acquisition Regulation 35.017.

"Grant" means a Financial Assistance instrument used by DOE to transfer money or property when the principal purpose of the transaction is to accomplish a public purpose of support or stimulation authorized by Federal statute, and no Substantial Involvement is anticipated between DOE and the Applicant during the performance of the contemplated activity.

“Industry Interactive Procurement System (IIPS)” is DOE’s Internet-based procurement system that allows access to DOE’s business opportunities database, allows user registration and submittal of Applications.  http://e-center.doe.gov/
"Key Personnel" means the individuals who will have significant roles in planning and implementation of the proposed Project on the part of the Applicant and Participants, including FFRDCs.

“Micro-CHP” means a Cooling, Heat and Power appliance (or integrated energy system) that can simultaneously provide electricity and thermal energy to a building having 15 kW or less electric output.

"Participant", for purposes of this Solicitation only, means any entity, except the Applicant substantially involved in a Consortium, or other business arrangement (including all parties to the Application at any tier), responding to the Solicitation.

"Project" means the set of activities described in an Application, State plan, or other document that is approved by DOE for Financial Assistance (whether such Financial Assistance represents all or only a portion of the support necessary to carry out those activities).

"Project Period" means the total period of time indicated in an Award during which DOE expects to provide support contingent upon satisfactory progress and available funds.  A Project Period may consist of one or more Budget Periods and may be extended by DOE.

“Proposal” is the term used in IIPS meaning the documentation submitted in response to a solicitation.  See also Application.

"Recipient" means the organization, individual, or other entity that receives a Financial Assistance Award from DOE, is financially accountable for the use of any DOE funds or property provided for the performance of the Project, and is legally responsible for carrying out the terms and conditions of the award.

"Selection" means the determination by the DOE Selection Official that negotiations take place for certain Projects with the intent of awarding a Financial Assistance instrument.

"Selection Official" means the DOE official designated to select Applications for negotiation toward Award under a subject solicitation.

"Substantial Involvement" means involvement on the part of the Government.  DOE's involvement may include: shared responsibility for the performance of the Project; providing technical assistance or guidance which the Applicant is required to follow; and the right to intervene in the conduct or performance of the Project.  Such involvement will be negotiated with each Applicant prior to signing any agreement.

“Thermally Activated Technologies (TAT)” means heat driven cooling and dehumidification devices such as absorption chillers, adsorption chillers, solid desiccant or liquid desiccant technologies; direct heating devices such as water heaters, boilers, etc.; thermal recovery devices; or thermal storage devices. 

"Total Project Cost" means all the funds required to complete the effort proposed by the Applicant, including DOE funds plus all other funds that will be committed by the Applicant as Cost Sharing.

APPENDIX B – INDUSTRY INTERACTIVE PROCUREMENT SYSTEM (IIPS) 

FOR HELP, CONTACT THE IIPS HELP DESK AT 1-800-683-0751 (SELECT OPTION 1) 

OR AT IIPS_HELPDESK@E-CENTER.DOE.GOV 

1. Locate Solicitation
· Go to the IIPS website at http://e-center.doe.gov and click on “Browse Opportunities”, or login in if you are already registered.

· Click on any of the options for viewing the solicitation, whichever is easiest for you to locate the solicitation. (Viewing “Opportunities by Contracting Activity” is recommended.)

· Click on “Enter IIPS”.

· Click on the "Financial Assistance" folder.

· Click on the "Golden Field Office" folder.

· Locate and click on the solicitation number to view the “Financial Assistance Form.”

· Scroll to the bottom of the page, where you will find the attached solicitation, under “File Attachments.”

2.   View Amendments

· Click on the folder next to the solicitation number to view amendments and solicitation messages.

3.   IIPS Registration
An Applicant only has to register once on IIPS.  This registration is permanent and is used for all IIPS submissions.  If the Applicant has already registered, it should not register again.  If an Applicant has not previously registered, it is encouraged to register in IIPS at least 14 days prior to the Solicitation closing date.  To register:

· Go to the IIPS website at http://e-center.doe.gov.

· Click on the “Register” button.

· Click on the box that says, “Check this box for Acquisitions greater than Simplified Acquisitions threshold or financial assistance” and then click on the radio button next to the “Register only” option.

· Click on “Proceed to Form.”

· Read the “Notice of Disclaimer” and click on “I Accept” if you are in agreement. (Clicking on "I Decline" will return you to the main registration page.)

· Complete the Registration Form.  Also print this page, which contains your password, for future reference.

· Click on “Submit Registration.”  Applicants will receive a confirmation of receipt of registration.

· Applicants will also receive an email confirming successful registration.  If an Applicant does not receive this email confirmation within one business day, contact the IIPS Help Desk.

After the applicant has registered, it is important to use the IIPS test site at 

http://doe-iips.pr.doe.gov/iips/busopor.nsf/TestSolicitation?OpenView&login. This test site allows registered users the opportunity to practice uploading/downloading files in IIPS.  Do not click on “Go to Main View” to practice submitting applications, as this button takes you to the live site.  To start the practice session, click on the folder next to Financial Assistance, click on DE-FF02-03AA00000, then click on the button that says “Click here to Login”.  If you are already logged in, click on “Create Proposal”.  (You will not see the “Create Proposal” button until you are logged in.)

4.   Join Mailing List
It is highly recommended that Applicants join the mailing list.

· To do so, go to "Locate Solicitation", click on the “Join Mailing List” button, enter the required information, and submit.
· After an Applicant has joined the mailing list, the Applicant will receive an email each time a solicitation message is posted.
· However, the Applicant should visit the solicitation page periodically to ensure receipt of the latest information.
5.   Electronic Submission
Applications must be submitted through IIPS at http://e-center.doe.gov, in accordance with the instructions in the solicitation.  A submission by any other medium will not be accepted.

6.   Electronic Signature
Applications submitted through IIPS constitute submission of electronically signed applications.  The name of the authorized organizational representative (i.e., the administrative official, who, on behalf of the proposing organization, is authorized to commit the Applicant to the conduct of a project) must be typed in the signature block on the form to be accepted as an electronic signature.  A scanned copy of the signed documents is not required. 

7.    Submit Application

Applicants are strongly encouraged to submit applications at least 48 hours prior to the deadline for submissions to ensure timely submission and allow time to resolve any possible transmission problems.  To submit an application, follow these steps:


Step 1 – Prepare Application
· All required files necessary for a complete Application package should be prepared in accordance with the instructions in the solicitation prior to starting the transmission process.  Files should be completed, organized and named as instructed in Section III the part entitled “Application Content” before proceeding to submit an Application.  Applicants should submit the entire package in one IIPS session (do not logoff before all the files are attached).

Step 2 – Create Application

· Enter the IIPS website at http://e-center.doe.gov.

· Click on the “Login” button.  

· Click on the radio button that says, “Industry Interactive Procurement System” and click on “Login” button again.

· Enter your user name (as shown on your registration email confirmation) and password. Note: These are case sensitive.

· The “View Opportunities as Sorted by:” screen will appear.

· Follow the directions in “Locate Solicitation.” (Item 1.) 

· Click on the “Create Application” button and complete the information on the Application Cover Page.  In order for DOE to accurately identify each application, Applicants must enter a unique project title in the “Subject” line.
· Click on “Continue”.

Step 3 – Attach Application

· Click on “Attach Application”.

· Scroll to the bottom of the page and attach each file in the corresponding block on the page, as outlined in the solicitation, and then click on “Submit.”  Up to 10 files may be attached.  Keep file sizes to a minimum to ensure a shorter transmission time.  Be patient while your files upload.

· IIPS will provide an acknowledgement.

· Click on the link on the acknowledgement to “Verify Successful Transmission” of your application.

Once the Applicant begins the "Create Application" process, there will be a record created in IIPS.  Therefore, Applicants must verify that duplicate applications were not inadvertently created in IIPS.  If a duplicate was created, follow the steps outlined in 9.a.

In the event that two or more Applications are received from the same Applicant with the same unique project title, only the Application with the EARLIEST transmission start time will be considered for review.

8.   Multiple Applications for Unique Projects
An Applicant may submit more than one application under the same solicitation; however, each Application must be uniquely titled.  For each application, the Applicant is required to follow the instructions in “Submit Application.” Each application must be complete and shall not rely upon another application as submission of the required documents.

9.    Deletion of Applications
a. To delete an application (including all files) from IIPS:

To delete or withdraw an application or an application file, contact the IIPS Help Desk requesting the application to be removed.  The following information is required when requesting to have an application deleted:

a. Registered User’s Name as well as User Name of requestor (if different)

b. Email address of the registered user as well as requester (if different)

c. Company/University Name

d. Complete Solicitation Number

e. Complete Proposal Tracking Number

f. Date Submitted (optional)

In addition, if an application is deleted after the closing date, inform the Contract Specialist shown on the solicitation, via email.

b. To submit a revised application:

After the Help Desk has removed the requested application, follow the steps in "Submit Application" to submit a revised application (i.e. cover page and all required files).

c. To submit a revised file:
After the Help Desk has removed the requested file from your application:

· Locate the solicitation.

· Click on the yellow folder next to the solicitation number.

· Click on the cover page of your submission, click on the "Attach Application" link, and attach the revised file.  Files received past the due date will not be reviewed.

10.  IIPS Questions

View the “IIPS Frequently Asked Questions” by clicking on the “Help” button and scrolling to the bottom of the page. You may also contact the IIPS Help Desk at 1-800-683-0751 (select Option 1) or at IIPS_HelpDesk@e-center.doe.gov for questions regarding the operation of IIPS.
11.  Submit a Question on the Content of the Solicitation
"Locate Solicitation", then click on the “Submit Question” button and enter required information. You will receive an electronic notification when your question has been answered. DOE EERE will try to respond to a question within 5 business days, unless a similar question and answer have already been posted.

12.   View Questions and Answers
"Locate Solicitation", then click on the “View Questions” button. If no questions have been submitted and answered, a statement to that effect will appear.  Potential Applicants should periodically check the IIPS website for new questions and answers.

13.
IIPS Resources
IIPS User Guide
This is an A-Z IIPS User Guide--anything and everything the Applicant would ever want to know about IIPS.  This user guide can be found at:  http://e-center.doe.gov/doebiz.nsf/Help?OpenForm by scrolling to the bottom of the page.

Golden Field Office Solicitations website

This site contains a links to our current solicitations posted in IIPS, and provides a multitude of information for applicants.  This site can be found at: http://www.go.doe.gov/businessopportunities.html 
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