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A
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I. Funding Opportunity Description.

The Department of Energy’s (DOE), Office of Energy Efficiency and Renewable Energy, is soliciting applications for the development of renewable energy on Tribal Lands.  Through Grants, DOE intends to provide financial support to conduct feasibility studies and share in the cost of implementing sustainable renewable energy development projects on Tribal Lands.  This effort is being undertaken under the provisions of Section 2606 of the Energy Policy Act (EPAct) of 1992, as reauthorized.

DOE’s Tribal Energy Program promotes tribal energy self-sufficiency and fosters employment and economic development on Tribal Lands through financial assistance to Native American Tribes, Alaska Native villages and Alaskan Native Corporations for feasibility studies and renewable energy development projects.  For purposes of this announcement, Federally-recognized Tribes, Alaska Native villages and Alaskan Native Corporations are defined in Appendix A.  Information on the Tribal Energy Program and previously funded projects is available on the website at www.eere.energy.gov/tribalenergy. 

Under this announcement, DOE is soliciting applications from Federally-recognized Tribes, Alaska Native villages and Alaskan Native Corporations (hereafter referred to as “Tribes”) to either:

1) Conduct feasibility studies for the development of economically sustainable renewable energy installations; or

2) Sustainable renewable energy development projects.

Feasibility studies must be the result of a previously conducted resource analysis, which resulted in an identified renewable energy resource.  Development projects must be the result of a previously conducted feasibility study, and may be either: 1) a renewable energy hardware demonstration as a step toward commercial development; or 2) pre-development activities associated with planned future commercial development.  The cover page must indicate the type of application (i.e., Feasibility Study or Development Project) being submitted.

DOE will only consider applications from Tribes on whose Tribal Lands the project will be located.  For purposes of this announcement, Tribal Land is as defined in Appendix A.  Applications from a consortium of Tribes will be accepted but must be submitted by a single Tribe representing the consortium.  
As DOE intends to provide technical assistance through DOE’s National Renewable Energy Laboratory and Sandia National Laboratories, applications that propose a portion of the work to be performed by a Federally Funded Research and Development Center (FFRDC), such as a DOE Laboratory, will not be considered for award.  For a definition of a FFRDC, see Federal Acquisition Regulation (FAR) 35.017.  However, applicants are encouraged to indicate where technical assistance, if any, may be of value to the applicant in conducting the proposed project, but should not include the cost for this support as part of their application.  See Section IV.2.D.iii. 

Applications may include generation for local consumption, direct use such as building uses, water pumping, or other off-grid power uses, or for export off Tribal Lands to generate revenue.  Applications proposing the evaluation of product marketing opportunities, assessment of manufacturing opportunities, product development, or the construction of manufacturing facilities will not be considered.

Eligible technologies under this announcement include, but are not limited to the following: photovoltaic (solar electric), concentrating solar power, solar thermal systems (i.e., active or passive solar technologies for space or water heating, or power generation technologies), wind, biomass power, hydroelectric, geothermal electric generation, geothermal resources for direct heating or cooling applications, and other renewable or renewable hybrid systems.  

A statement of commitment from an authorized representative of the Tribe (Chief, Governor, President, Chairperson or other representative authorized to commit the Tribe), and a statement of commitment from each project Participant, is required as a part of the application.  For Development Project applications, a Tribal Council Resolution is required as part of the application.  If a Tribal Council Resolution cannot be obtained prior to submission, a statement of commitment from an authorized tribal representative and a plan to obtain a Resolution will be accepted. 

The level of tribal commitment and capabilities of the applicant and project participants to accomplish the project objectives will be major factors in selecting projects for funding.  The amount of tribal involvement, Tribal Council Resolution or statement of commitment, and amount of cost sharing will be used to assess the level of tribal commitment to the proposed project.  The level and amount of tribal involvement should be specified under the Roles of Participants (see Section IV, Application and Submission Information) and included in the budget information regardless of whether DOE funds are being requested for this support.  The roles of participants, biographical sketches, and subcontract plan will be used to assess the capabilities of the applicant and participants to accomplish the project objectives.  If project participants (i.e., subcontractors or consultants) have not been identified, a description of the selection process to be employed, statement of work, and criteria for selection should be provided as an attachment to the application (see Attachment Files under Section IV.2.D.iv).

Selected applicants will be required to document progress in quarterly reports and the results in a final report, as well as present at annual Tribal Energy Program reviews to be held each Fall.  For program reviews, applicants should plan and budget for a minimum of two week-long reviews, depending on the duration of the proposed project, one at the beginning of the project and one at project completion.  For planning purposes, review meetings will be held in Golden, Colorado. 
Renewable Energy Feasibility Study Applications

Feasibility study applications must be the result of a previously conducted energy resource analysis, which resulted in an identified renewable energy resource.  The application should include any relevant background information; address the tribal energy vision and strategic energy plan (See Attachment Files under Section IV.2.D.iv); and provide evidence of the availability of the proposed renewable energy resource.  Feasibility study applications may propose resource monitoring equipment, but funds are not intended for the purchase of energy system hardware, engineering or design.  

Successful feasibility study applications should demonstrate the potential sustainability of renewable energy development including the potential economic and environmental benefits to the tribal community.  The feasibility study is intended to result in a comprehensive project plan sufficient to implement a sustainable renewable energy project.

Feasibility Study applications must identify and provide evidence of the available renewable energy resource, Tribal needs for energy within the community or for export off the reservation, the potential for job creation, potential for obtaining commitments for local energy use or power purchase agreements, the potential for economic and environmental benefits to the Tribal community, and the potential for future development.  The application should also address how renewable energy development will integrate with the cultural, social, and long-term goals of the Tribe.  The application should identify how the proposed project will build human capacity within the Tribe.  The tribal energy vision and strategic plan should be described and provided as attachments to the application (See Attachment Files under Section IV.2.D.iv).

The availability of renewable energy resources, capabilities of the applicant and participants, level of commitment of the tribe, and the potential for development will be major factors in selecting projects for funding under this announcement.  

Feasibility Study applications should include plans to conduct the following activities, if not previously completed:

· Tribal energy load assessment(s), if for local consumption;

· Potential for conservation or energy efficiency measures, if for local consumption; 

· Power market assessment, if export off Tribal Lands is planned;

· Site-specific resource monitoring; 

· Transmission and inter-connection considerations, if applicable;

· Technology analysis;

· Economic analysis;

· Environmental evaluation (i.e., benefits and impacts);

· Benefit assessment (e.g., employment, cultural and social);

· Preliminary system design(s), if applicable;

· Training and other tribal professional development planning;

· Plan to increase community awareness and obtain community support;

· Long-term operating and maintenance planning; and

· Business and organizational planning for implementing a sustainable renewable energy development.

The application should also include plans to obtain: the necessary financing; power purchase agreements and transmission or interconnection agreements, if applicable; and a Tribal Council Resolution.  

Renewable Energy Development Project Applications

For purposes of this announcement, development projects may be either: 1) a renewable energy hardware demonstration as a step toward commercial development; or 2) pre-development activities associated with planned future commercial development.  Pre-development activities may include, but are not limited to: environmental assessments; engineering; negotiations for utility grid interconnect agreements and power purchase agreements; permitting; assessing financing alternatives; and obtaining financial commitments.  Applications for development projects must be the results of a previously conducted feasibility study that demonstrated the potential for renewable energy development.  The application should include any relevant background information and the completed feasibility study as an attachment to the application.  

Successful applications for development projects should demonstrate the potential for job creation, potential for local consumption or for export off Tribal Lands, environmental and economic benefits to the Tribe, and evidence of a completed feasibility study encompassing the elements listed below.  Development projects are intended to result in a commercially operated installation or a financeable commercial project plan.

The application must demonstrate the long-term economic sustainability of the proposed development and include a Tribal Council Resolution and a statement of commitment from each project participant.  If a Tribal Council Resolution cannot be obtained prior to submission, a statement of commitment from an authorized tribal representative and a plan to obtain a Resolution will be accepted.  

The ability of the applicant to obtain financing and commitments for power purchase agreements (i.e., for local use or for export) will be major factors in selecting projects for funding under this announcement.  The application should also address how renewable energy development integrates with the cultural, social, and long-term economic goals of the Tribe, including capacity building within the Tribe.

It is expected that renewable energy hardware proposed be commercially available with associated warrantees.  If hardware is being considered that is not commercially available, adequate rationale must be provided justifying the additional financial and technical risks.   

The results of the previously conducted feasibility assessment or business plan are required as attachments to the application (See Attachment Files under Section IV.2.D.iv), and should include each of the following:

· Site-specific resource monitoring results; 

· Tribal energy load assessment, if for local consumption;

· Potential for conservation or energy efficiency measures, if for local consumption;

· Potential power markets, if export off Tribal Lands is planned;

· Transmission and inter-connection considerations, if applicable;

· Technology analysis;

· Economic analysis;

· Environmental assessment (i.e., benefits and impacts); 

· Benefit assessment (e.g., employment, cultural and social);

· System design(s), if applicable;

· Hardware specifications and warrantees;

· Operating and maintenance plans;

· Training and other tribal professional development plans;

· Plan to increase community awareness and obtain community support

· Pro-forma or detailed multi-year economic analysis and assumptions;

· Financing agreements or a specific plan and schedule to obtain financing commitments;

· Power use or power purchase agreements or a specific plan and schedule to obtain the agreements; 

· Statement of inter-connection or transmission agreements or specific plans and schedules to obtain the agreements; and

· Project, business and organizational plans necessary for implementation of a development project.

II. Award Information
1. Type of Award Instrument.  
The Department of Energy (DOE) anticipate(s) awarding:

 FORMCHECKBOX 
 Grants

2. Estimated Funding.  
 FORMCHECKBOX 
  DOE anticipates approximately $2,000,000 to $3,000,000 to be available FY 2005 for this program, subject to Congressional appropriations. 
The actual level of funding, if any, depends on the appropriations for this program. However, we are inviting applications to allow enough time to complete the award process, in the event that Congress appropriates funds for this program.
3. Maximum and Minimum Award Size.  
 FORMCHECKBOX 
  Ceiling (i.e., the maximum amount for an individual award made under this announcement):  $200,000 for feasibility studies and $300,000 for development projects.

4. Expected Number of Awards.  

 FORMCHECKBOX 
  DOE anticipate(s) making 5 to 10 feasibility study awards and 3 to 5 development project awards under this announcement depending on the size of the awards. 

5. Anticipated Award Size.  
 FORMCHECKBOX 
  DOE anticipate(s) that awards will be in the $50,000 to $200,000 range for feasibility studies awards and up to $300,000 for development projects for the total project period.  
6. Period of Performance.   
 FORMCHECKBOX 

DOE anticipates making awards with terms of one to three years.
III. Eligibility Information

1. Eligible Applicants.  
 FORMCHECKBOX 
  DOE will only consider applications from Federally-recognized Tribes (as defined in Appendix A) on whose Tribal Lands the project will be located.  Applications from a consortium of Tribes will only be accepted if submitted by a single Tribe representing the consortium.
Applications that propose a portion of the work to be performed by a Federally Funded Research and Development Center (FFRDC), as defined by Federal Acquisition Regulation (FAR) 35.017, will not be considered for award.  

2. Cost Sharing or Matching.  .  
 FORMCHECKBOX 
  For Feasibility Study awards, cost sharing is encouraged, but not required.  Technically acceptable applications that include more than the required cost share amount will be given additional consideration in the selection process.  

For Development Projects, the recipient must cost share or match a minimum of 20% of the total allowable costs of the project (i.e., the sum of the recipient’s allowable costs and the Federal Government share equals the total allowable costs of the projects).  Technically acceptable applications that include more than the required cost share amount will be given additional consideration in the selection process.  

See Program Policy Factors under Section V.1.C. and Section IV.2.D.iv - Commitment Letters from Third Parties Contributing to Cost Sharing.
All applicant cost sharing must come from non-Federal sources (i.e., private, state or local Government, or any other sources that were not originally derived from Federal funds).  In-kind contributions (e.g., contributions of services or property; donated equipment, buildings, or land; donated supplies; or unrecovered allowable indirect costs), incurred as part of this Project may be considered as all or part of the Cost Share as described under 10 CFR 600.123 and 600.224.
3. Other
 FORMCHECKBOX 
  The Catalog of Federal Domestic Assistance (CFDA) number for this Announcement is 81.087, Renewable Energy Research and Development
 FORMCHECKBOX 
  Applicants and participants, at any tier, must not make any subaward or permit any subaward to any party which is debarred, suspended, or is otherwise excluded from or ineligible for participation in Federal Assistance programs under Executive Order 12549, "Debarment and Suspension," or is otherwise ineligible hereunder.  The list of parties excluded from Federal procurement and nonprocurement programs can be accessed through the Excluded Parties List System (EPLS) at http://epls.arnet.gov.

 FORMCHECKBOX 
  DOE reserves the right to fund, in whole or in part, any, all, or none of the applications submitted in response to this announcement.
 FORMCHECKBOX 
  All applications selected for negotiations shall complete an Environmental Checklist electronically through the Golden Field Office NEPA Compliance Form EF-1 Submission Website at https://gowba.go.doe.gov/nepa/Recipients/Login.asp.
The environmental information is obtained through a series of questions designed to gather information in the following general areas as related to the proposed project: chemicals, waste generation, emissions, permitting, natural resources and any unique or controversial issues.  The requested information will be used by DOE to evaluate any potential impacts (positive and negative) on the environment and contain enough detail for the Department to meet its requirements under NEPA. 

Applicants are restricted from taking any irreversible action prior to DOE reaching a final NEPA decision regarding the proposed project.  Irreversible actions include demolition of existing buildings, site clearing, ground breaking, construction, and/or site-specific detailed design.  Provided DOE has authorized the work, this restriction does not preclude the applicant from developing plans, preliminary designs, or performing other necessary support work prior to DOE reaching its final NEPA decision.

DOE’s obligation to make awards under this announcement is contingent upon the availability of appropriated funds.
 Application and Submission Information.   

4. Address to Request Application Package
 FORMCHECKBOX 
  This announcement includes all the information needed to complete an application.  

5. Content and Form of Application Submission.

 FORMCHECKBOX 
  A.  DUNS Number.   

All applicants, except individuals who would personally receive an award under this announcement apart from any business or non-profit organization they may operate, must include a Dun and Bradstreet (D&B) Data Universal Numbering System (DUNS) number in their application.  For the purpose of this requirement, the applicant is the entity that meets the eligibility criteria and has the legal authority to apply for an award.  For example, a consortium formed to apply for an award must obtain a DUNS number for that consortium.  For assistance in obtaining a DUNS number at no cost to you, call the DUNS Number request line at 1 866-705-5711.  Be prepared to provide the following information: 1) Organization name; 2) Address; 3) Telephone number; 4) Line of business; 5) Chief executive officer/key manager; 6) Date the organization was started; 7) Number of people employed; 8) Organization affiliation.  If you do not already have a DUNS number, you should obtain one as soon as you decide to submit an application.  

 FORMCHECKBOX 
  B.  Pre-application.  
 FORMCHECKBOX 
  Pre-applications are not required.
 FORMCHECKBOX 
  C.  Application.  
 FORMCHECKBOX 
  Applicants must include the following files in their E-Application (See Section IV.6. “Other Submission Requirements” for instructions on how to submit your E-Application):  

i. Application File.  
Applicants must complete a SF 424 application form.  Save this form as a MS Word file, named “Application.”

Budget Files.  

 FORMCHECKBOX 
  Budget File.   Applicants must complete a SF 424A for each year of support requested and a cumulative budget for the total project period.

You may request funds under any of the categories listed as long as the item and amount are necessary to perform the proposed work and are not precluded by the cost principles or program funding restrictions (See Section IV, 5).  Save these budget forms in a single MS Excel file, named “Budget.” 

 FORMCHECKBOX 
  Budget Justification File.  Justify proposed direct labor, travel, consultants, large subawards, large or unique “other direct costs”, equipment, etc., and the basis for the cost estimate.  For subawards, identify organization name, description of the scope of work, name of the project leader, and estimated total costs.  The contracting officer may request a more detailed budget for a particular subaward, if your application is selected.  Provide an explanation of the source, nature, amount and availability of any proposed cost sharing.  Save this information in a MS Word file, named “Budget_Justification”.   

 FORMCHECKBOX 
 Budget Explanation.  The Budget Explanation Form (GO-PF20) includes the type of budget information and explanation of proposed costs and may be used to as a guide in development of the Budget Justification File.  Include costs for the Tribe and indicate if these are to be provided outside the agreement, cost shared, or requested to be funded by DOE.  Save this information as a file named “Budget_Explanation.”  Click here for form.{Complete text block}
ii.  FORMCHECKBOX 
  Project Summary/Abstract.  
The project summary/abstract must contain a summary of the proposed activity suitable for publication.  It should be a self-contained document that identifies the name of the applicant, the principal investigator/project director, the project title, the objectives of the project, methods to be employed, the potential impact of the project (i.e., benefits, out comes), and participants (for collaborative projects).  It should be informative to other persons working in the same or related fields and insofar as possible, understandable to a scientifically or technically literate lay reader.  This document must not include any proprietary or sensitive business information as the Department may make it available to the public.  The project summary must not exceed 1 page when printed using standard 8.5” by 11” paper with 1” margins (top, bottom, left and right) with font not smaller than 11 point.  Save this information in an MS Word file named “Project_Summary.”
iii. Project Narrative File.   
The project narrative file must be formatted to separately address each of the sections listed below.  Each section must not exceed the specified page limitation, if any, when printed using standard 8.5” by 11” paper with 1 inch margins (top, bottom, left, and right).  The type must be legible and not smaller than 11 point.  Evaluators will review only the number of pages specified.   

Unnecessarily elaborate applications are not desired.  Elaborate art work, graphics and pictures will increase the document file size.  If the project narrative file size is over 5MB, we request that you use a “Zip” file compression software, such as WinZip software, to reduce the time needed to download the file.  Save all the project component information in a single MS Word file, named “Project_Narrative”.   
}

 FORMCHECKBOX 
  Project Narrative.  This section should provide a clear description of the work to be undertaken and how you plan to accomplish it.  It must be formatted to address each of the merit review criterion and sub-criterion listed in Section V. B.  Provide sufficient information so that the reviewers will be able to evaluate the application in accordance with these merit review criteria.  DOE WILL EVALUATE AND CONSIDER ONLY THOSE APPLICATIONS THAT ADDRESS SEPARATELY EACH OF THE MERIT REVIEW CRITERION AND SUB-CRITERION.  
The project narrative section must not exceed 15 pages.  Graphics and visual material, including charts, graphs, maps, photographs, and other pictorial presentations, will be counted in the page limitation for this section. 
.
 FORMCHECKBOX 
 Special instructions for applications that contain graphics and visual material.  All graphics and visual material should be referenced in the project narrative text, converted to pdf files (i.e., Adobe Acrobat Portable Document files), and included as a separate attachment, named “Graphics_Attachment.”  (See Section IV.2.D.iv).

 FORMCHECKBOX 
  Relevance and Justification.  This section should explain the relevance of the effort to the objectives in the funding opportunity announcement.  The justification for the proposed project should include a clear statement of the importance of the project in terms of the utility of the outcomes and the target community of beneficiaries.  
 FORMCHECKBOX 
  : This section must not exceed 1 page 

 FORMCHECKBOX 
  Roles of Participants:  For multi-organizational or multi-investigator projects, describe the roles and the work to be performed by each participant/investigator, business agreements between the applicant and participants, and how the various efforts will be integrated and managed.  
 FORMCHECKBOX 
  : This section must not exceed 5 pages 

 FORMCHECKBOX 
  Project Activities and Schedule:  . 
This section should identify the activities/tasks to be performed and provide a time for the accomplishment of the activities/tasks and the expected dates for the release of outcomes.  This section should identify any decision points and go/no-go decision criteria.  Successful applicants must use this project schedule to report progress.  
 FORMCHECKBOX 
  This section must not exceed 5 pages
 FORMCHECKBOX 
 Requested Technical Assistance.  As DOE intends to provide support through DOE research laboratories, applicants are encouraged to indicate where technical assistance, if any, from DOE or its Laboratories may be of value to the applicant in conducting the proposed Project.  Provide a summary of the types of technical support requested from DOE or its Laboratories.  Information on resources at the National Renewable Energy Laboratory (NREL) can be obtained at www.nrel.gov and information on the Sandia National Laboratories can be obtained at www.sandia.gov. 

DOE’s National Renewable Energy Laboratory (NREL) or Sandia National Laboratories (SNL) will provide technical support to the DOE Golden Field Office, provide technical review of the resultant projects, and provide technical support to the resultant projects.  The DOE Laboratory involvement will be advisory only.  This general support need not be identified, unless there is a specific area of need identified.  

There is no page limit for this section.

iv. Certification/Assurances/Representations. 

Applicants must complete the appropriate certifications/assurances/representations form set with EPAct Representation or form set without EPAct Representation, as indicated below.  Save the form set in an MS Word file named “Certifications-Assurances.”
 FORMCHECKBOX 

This program is not covered under Title XX through XXIII of (EPAct.

Applicants must complete the certification/assurance/representation form set without the EPAct Representation.  Click here for forms set.
v. Attachment Files.
 FORMCHECKBOX 

Biographical Sketch.  
Provide a biographical sketch for the project director/principal investigator, co-project directors/principal investigators, and participants (subcontractors or consultants, if selected).  Save this information in a single MS Word file, named “Bio_Attachment”.   The biographical information must not exceed 2 pages for each person when printed on 8.5” by 11” paper with 1 inch margins (top, bottom, left, and right) with font not smaller than 11 point and must include:
· Education. Undergraduate, graduate and postdoctoral training, provide institution, major/area, degree and year.

· Positions:  Beginning with the current position list, in chronological order, professional/academic positions with a brief description.

· Publications.  A list of up to 10 publications most closely related to the proposed project.  For each publication, identify the names of all authors (in the same sequence in which they appear in the publication), the article title, book or journal title, volume number, page numbers, year of publication, and website address if available electronically.  

· Patents, copyrights and software systems developed may be provided in addition to, or substituted for, publications.
· Synergistic Activities.  List no more than 5 professional and scholarly activities related to the effort proposed.
 FORMCHECKBOX 

Commitment Letters from Third Parties Contributing to Cost Sharing.  }    
If a third party, (i.e., a party other than the organization submitting the application) proposes to provide all or part of the required cost sharing, the applicant must include a letter from the third party stating that it is committed to providing a specific minimum dollar amount of cost sharing.  The letter should also identify the proposed cost sharing (e.g., cash, services, and/or property) to be contributed.  Letters must be signed by the person authorized to commit the expenditure of funds by the entity and be provided in a PDF format.  Save this information is a file named “CLTP_Attachment”. 

 FORMCHECKBOX 

Graphics and Visual Material.  
Applicants must submit project graphics and visual material in a separate attachment, named “Graphics Attachment”.  See Project Narrative, paragraph 3, “Special instructions for applications that contain graphics and visual material.”
 FORMCHECKBOX 

Tribal Leader Letter of Commitment and/or Tribal Council Resolution.

A statement of commitment from an authorized representative of the Tribe (Chief, Governor, President, Chairperson or other representative authorized to commit the Tribe), and a statement of commitment from each project participant, is required as a part of the application.  For Development Project applications, a Tribal Council Resolution is required as part of the application.  If a Tribal Council Resolution cannot be obtained prior to submission, a statement of commitment and a plan to obtain a Resolution will be accepted.  Convert to PDF format and save as a file named “Resolution”. 

 FORMCHECKBOX 

Subcontract Plan.

A subcontract plan is required if project participants (i.e., subcontractors or consultants) have not been identified.  Include a description of the selection process to be employed, statement of work, and criteria for selection.  Convert to PDF format and save as a file named “SubcontractPlan”.  

 FORMCHECKBOX 

Resource Analysis and Stategic Plan (For Feasibility Study Applications Only).

Provide supplementary data documenting available resources, energy resource options analysis, tribal energy vision, and strategic energy plan.  Include site maps and energy resource maps.  Convert to PDF format and save as a file named “Resources”.  

 FORMCHECKBOX 

Feasibility Study (For Development Project Applications Only).

For development project applications, attach the completed feasibility study and any supporting data.  See Section I for a listing of expected feasibility study elements.  Convert to PDF format and save as a file named “FeasibilityStudy”.
vi. Summary of Required Attachments

In summary, the Applicant must submit the following attachments in IIPS:

	IIPS Attachment Section
	File Name

	Application/Pre-Application
	SF424

	Budget
	Budget

	Budget Justification
	Budget_Justification

	Budget Explanation
	Budget_Explanation

	Project Summary/Abstract
	Project_Summary

	Project Narrative
	Project_Narrative

	Certs/Assur/Representations
	Certifications-Assurances

	Attachment 1
	Bio_Attachment

	Attachment 2
	CLTP_Attachment

	Attachment 3 
	Graphics_Attachment

	Attachment 4
	Resolution

	Attachment 5
	SubcontractPlan, if needed

	Attachment 6
	Resources (For Feasibility Study Applications Only)

	Attachment 7
	FeasibilityStudy (For Development Project Applications Only)


6. Submission Dates and Times.   

 FORMCHECKBOX 
  A.   Pre-application.   
 FORMCHECKBOX 
  Pre-applications are not required.   
 FORMCHECKBOX 
  B.   Application Due Date.  
 FORMCHECKBOX 
  Applications and amendments of applications must be received by FEBRUARY 4, 2005, NOT LATER THAN 8:00 PM EASTERN TIME.  You are encouraged to transmit your application well before the deadline.  APPLICATIONS, INCLUDING ALL APPLICATION FILES, RECEIVED AFTER THE DEADLINE, AS DEMONSTRATED BY THE IIPS DATE/TIME STAMP, WILL NOT BE REVIEWED OR CONSIDERED FOR AWARD.  
	CAUTION


CAUTION


CAUTION

Please note that if duplicate applications are received for the same project, the application with the EARLIEST IIPS transmission start time will only be considered.  It is, therefore, the responsibility of the applicant to contact the IIPS Help Desk to remove any duplicate applications, including “test” applications (See Appendix B – Industry Interactive Procurement System (IIPS) for further instructions).  Applicants are cautioned that they are solely responsible to ensure a timely submittal and must take into consideration potential transmission difficulties.  No grace period will be granted and any application not submitted timely will not be considered for Award.


 FORMCHECKBOX 
  C.  Submissions from Successful Applicants.  
 FORMCHECKBOX 
  Successful applicants must submit the information listed below not later than 15 calendars days after notification of selection.  Applicants who fail to provide the information within the required time period may be eliminated from further consideration.
	What to submit
	Required Form or Format

	 FORMCHECKBOX 
  National Environmental Policy Act (NEPA).  A successful applicant may be required to complete an environmental checklist.  Do not complete the checklist until instructed to do so.
	Electronic checklist at https://gowba.go.doe.gov/nepa/Recipients/Login.asp


7. Intergovernmental Review.   
 FORMCHECKBOX 
  This program is not subject to Executive Order 12372 – Intergovernmental Review of Federal Programs.  
8. Funding Restrictions.   
 FORMCHECKBOX 
  Cost Principles.  Cost must be allowable in accordance with the applicable cost principles referenced in 10 CFR part 600.
 FORMCHECKBOX 
  Pre-award Costs.  Recipients may charge to an award resulting from this announcement pre-award costs that were incurred within the ninety (90) calendar day period immediately preceding the effective date of the award, if the costs are necessary for the conduct of the project activities and are otherwise allowable in accordance with the applicable cost principles and the terms and conditions of the award.  Recipients must obtain the prior approval of the contracting officer for any pre-award costs that are for periods greater than this 90 day calendar period.

Pre-award costs are incurred at the applicant’s risk.  DOE is under no obligation to reimburse such costs if for any reason the applicant does not receive an award or if the award is made for a lesser amount than the applicant expected.

9. Other Submission Requirements.   
 FORMCHECKBOX 
  Electronic Submission.  Applications must be submitted through the DOE Industry Interactive Procurement System (IIPS) at http://e-center.doe.gov.  Instructions on how to submit an application or an application amendment and how to register, submit questions, and view questions and answers are located on the web site at http://e-center.doe.gov, click on the Help button. 

Click here for Frequently Asked Questions. 

Prepare all the required files in accordance with the instructions in this announcement prior to starting the transmission process.  Submit the entire application package in one IIPS session (i.e., do not logoff before all the files are submitted).  

When you are ready to submit your application, go to http://e-center.doe.gov and

complete the IIPS cover page.  Enter the project title and the principal investigator/project director, if any, in the “Subject” block.  Then attach each file in the corresponding block in accordance with the IIPS guidance.  Follow the instructions for submitting the application.
If you have any problems accessing information or submitting your application, contact the Help Desk at 1 800-683-0751 and select option 1, or send an email to 

HelpDesk@pr.doe.gov.

ONLY APPLICATIONS SUBMITTED THROUGH IIPS WILL BE CONSIDERED FOR AWARD.

 FORMCHECKBOX 
  Electronic Signature.  Applications submitted through IIPS constitute submission of electronically signed applications.  The name of the authorized organizational representative (i.e., the administrative official, who, on behalf of the proposing organization, is authorized to make certifications and assurances or to commit the applicant to the conduct of a project) must be typed in the signature block on the form to be accepted as an electronic signature.  Do not submit a scanned copy of the signed document. 

 FORMCHECKBOX 
  IIPS Registration.  In order to submit an application, you must be authorized by the applicant (i.e., institution or business entity) to submit an application on its behalf and you must register in IIPS.  You are encouraged to register as soon as possible.  You only have to register once to apply for any DOE award.
To register go to http://e-center.doe.gov and follow the registration instructions.

IV. Application Review Information.  

1. Criteria 

 FORMCHECKBOX 
  A.  Initial Review Criteria. 
 FORMCHECKBOX 
Prior to a comprehensive merit evaluation, DOE will perform an initial review to determine that (1) the applicant is eligible for an award; (2) the information required by the announcement has been submitted; (2) all mandatory requirements are satisfied; and (4) the proposed project is responsive to the objectives of the funding opportunity announcement.

 FORMCHECKBOX 
  B.  Merit Review Criteria.   
 FORMCHECKBOX 
  Applications will be reviewed in accordance with the following criteria:
All timely Applications that fulfill the minimum Application requirements, as determined under the compliance review, will be eligible for comprehensive evaluation.

The following factors will be used to evaluate applications:

Criterion 1:  Project Narrative
Weight: 40%
For Feasibility Study Projects:

· Clarity and completeness of the discussion of the proposed project

· Potential of the proposed project for meeting the identified objectives

· Adequacy of the available renewable energy resources

· Technical quality of the general plans for assessing renewable energy resources

· Soundness of the plan to assess Tribal energy loads, if for local consumption

· Adequacy of the plan to explore energy conservation or energy efficiency measures, if applicable
· Reasonableness of the plan to assess and quantify potential energy markets, if export off Tribal Lands is planned

· Technical quality of the plans for assessing the technical and economical viability of renewable energy technology options

· Level of commitment of the Tribe as evidenced by the amount of tribal involvement, statement of commitment, and amount of cost sharing
For Development Projects:

· Clarity and completeness of the discussion of the proposed project

· Potential of the proposed project of meeting the identified objectives

· Adequacy of the available renewable energy resources

· Credibility of the load assessment, if for local consumption
· Reasonableness of the export market analysis, if export off Tribal Lands is planned
· Demonstrated degree of knowledge of renewable energy technologies
· Viability of the proposed system(s) as supported by system specifications and warrantees
· Soundness of the implementation plan
· Comprehensiveness of the operation and maintenance plan
· Adequacy of planned funding sources and reasonableness of the plan to obtain financing

· Level of commitment of the Tribe as evidenced by the amount of tribal involvement, a Tribal Council Resolution or statement of commitment, and amount of cost sharing 

· Economic viability of the proposed project as evidenced by a pro-forma or economic analysis
· Level of financial commitment for implementing the project as evidenced by financing agreements or statements of commitment and credibility of plans to obtain financing agreements, if not already obtained 

· Comprehensiveness and reasonableness of the training and infrastructure plan(s)
Criterion 2:  Relevance and Justification
Weight: 15%

· Value of the planned project in advancing renewable energy technologies on Tribal Lands

· Extent to which the proposed project meets the identified needs of the tribal community

· Compatibility of the proposed project with the cultural, social, and long-term self-sufficiency and economic goals of the Tribe
· Adequate rationale for DOE funding for increasing the viability of the proposed project
· Potential for future renewable energy development
Criterion 3:  Roles, Responsibilities, Resources and Capabilities
Weight: 25%

· Soundness of the project management concept with respect to proposed tasks and organizational structure to achieve project objectives

· Capabilities of the applicant and participants to comprehensively address all aspects of the proposed project or reasonableness of the plan to obtain qualified participants (i.e., subcontractors or consultants)

· Level of involvement or participation of the Tribe

· Adequacy of resources (i.e., labor hours, equipment, facilities, etc.) to accomplish the proposed project

Criterion 4:  Project Activities and Schedule
Weight: 20%

· Adequacy of the activities identified to meet project objectives

· Clarity and completeness of the description of each activity necessary to complete the project

· Likelihood of achieving project objectives through realistic milestones and logical task structure

 FORMCHECKBOX 
  C.  Other Selection Factors.  
 FORMCHECKBOX 
  The selection official will consider the following program policy factors in the selection process:

· Geographic diversity of selected projects

· Diversity of renewable energy technologies
· Level of Cost Sharing above the minimum
2. Review and Selection Process.   

 FORMCHECKBOX 
  A.   Merit Review.  
Applications that pass the initial review will be subjected to a merit review in accordance with the 
 FORMCHECKBOX 
  Guidance provided in the ”Department of Energy Merit Review Guide for Financial Assistance and Unsolicited Proposals.”   This guide is available at 

http://professionals.pr.doe.gov/ma5/ma-5web.nsf/?Open 

under Financial Assistance, Regulations and Guidance.  
 FORMCHECKBOX 
  B.   Selection.  
 FORMCHECKBOX 
  The Selection Official will consider the merit review recommendation, program policy factors, and the amount of funds available. 

 FORMCHECKBOX 
  C.   Discussions and Award.  

 FORMCHECKBOX 
  The Government may enter into discussions with a selected applicant for any reason deemed necessary, including but not limited to,: (1) the budget is not appropriate or reasonable for the requirement; (2) only a portion of the application is selected for award; (3) the Government needs additional information to determine that the recipient is capable of complying with the requirements in 10 CFR 600; and/or (4) special terms and conditions are required.  Failure to resolve satisfactorily the issues identified by the Government will preclude award to the applicant. 
3. Anticipated Announcement and Award Dates.
 FORMCHECKBOX 
 DOE anticipates notifying applicants selected for award by June 30, 2005 and make awards by September 30, 2005.  

V. Award Administration Information.  

1. Award Notices.  

 FORMCHECKBOX 
  A.  Notice of Selection.  
 FORMCHECKBOX 
  DOE will notify applicants selected for award.  This notice of selection is not an authorization to begin performance.  (See Section IV.5 with respect to the allowability of pre-award costs.)

 FORMCHECKBOX 
  Organizations whose applications have not been selected will be advised as promptly as possible.  This notice will explain why the application was not selected.  

 FORMCHECKBOX 
  B.  Notice of Award.  
 FORMCHECKBOX 
  A Notice of Financial Assistance Award issued by the contracting officer is the authorizing award document.  It includes, either as an attachment or by reference: 1. a budget that indicates the amounts, by categories of expenses, on which the agency has based its support; 2. the application; 3. applicable program regulations, if any; 4. special terms and conditions; 5. DOE assistance regulations at 10 CFR part 600, or, for Federal Demonstration Partnership (FDP) institutions, the FDP terms and conditions; and 6. a reporting checklist, which identifies the reporting requirements.  

2. Administrative and National Policy Requirements.   

 FORMCHECKBOX 
  A.  Administrative and National Policy Requirements.  
The administrative requirements and national policy requirements (e.g., “generally applicable requirements”) for DOE grants and cooperative agreements are contained in 10 CFR Part 600, except for grants made to Federal Demonstration Partnership (FDP) institutions.  The FDP terms and conditions and DOE FDP agency specific terms and conditions are located on the National Science Foundation web site at 

www.nsf.gov.  “Generally applicable requirements” are defined in 10 CFR 600.12.

 FORMCHECKBOX 
  B.  Special Terms and Conditions.   
 FORMCHECKBOX 
  Lobbying Restrictions.   .
The recipient agrees that none of the funds obligated on this award shall be made available for any activity or the publication or distribution of literature that in any way tends to promote public support or opposition to any legislative proposal on which Congressional action is not complete.  This restriction is in addition to those prescribed elsewhere in statute and regulation.

 FORMCHECKBOX 
  Buy American Act.  
NOTICE REGARDING THE PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS -- SENSE OF CONGRESS

It is the sense of the Congress that, to the greatest extent practicable, all equipment and products purchased with funds made available under this award should be American-made.

 FORMCHECKBOX 
  Reporting.  

Failure to comply with the reporting requirements contained in this award will be considered a material noncompliance with the terms of the award.  Noncompliance may result in withholding of future payments, suspension or termination of the current award, and withholding of future awards.  A willful failure to perform, a history of failure to perform, or of unsatisfactory performance of this and/or other financial assistance awards, may also result in a debarment action to preclude future awards by Federal agencies.

 FORMCHECKBOX 
  Environmental, Safety, and Health.   

The recipient must comply with applicable federal, state, and local environmental, safety, and health laws and regulations for work performed under this award.

 FORMCHECKBOX 
  Notice Regarding Unallowable Costs and Lobbying Activities.   
The recipient should carefully review the allowable cost and other provisions applicable to expenditures under this award.  If funds are spent for purposes or in amounts inconsistent with the allowable cost or any other provisions governing expenditures, DOE may pursue a number of remedies, including in appropriate circumstances, recovery of such funds, termination of the award, suspension or debarment, and criminal prosecution for false statements.

Particular care should be taken to comply with all statues and regulations prohibiting the expenditure for funds for lobbying and related activities.  Financial assistance awards may be used to describe and promote the understanding of scientific and technical aspects of specific energy technologies, but not to encourage or support political activities such as the collection and dissemination of information related to potential, planned or pending legislation
3. Reporting.   
 FORMCHECKBOX 
  Reporting Requirements.  
Reporting requirements are identified on the Federal Assistance Reporting Checklist, DOE F 4600.2, attached to the award agreement.  Progress reports will be required quarterly under this program.
 FORMCHECKBOX 
  Submission of Reports
Reports must be submitted electronically to the EERE/GO Awards Reporting Upload System in accordance with the instructions in the Federal Assistance Reporting Checklist, DOE F 4600.2 to be included in any award.  The system can be accessed 

at https://gowba.go.doe.gov/uploadreports/login.asp.  

VI. Questions.   
 FORMCHECKBOX 
 
To be considered, all questions concerning this announcement must be submitted by January 19, 2005, electronically to TriballandsGO94003@go.doe.gov, or by using the “Submit Question” button at the top left of the solicitation page in IIPS.  Questions transmitted by any other method will not be answered.
To submit questions using the “Submit Question” feature of the DOE Industry Interactive Procurement System (IIPS) at http://e-center.doe.gov, locate the solicitation on IIPS and then click on the “Submit Question” button on the top left of the page.  Enter required information.  Questions regarding how to submit questions or view responses can be e-mailed to the IIPS HELP Desk at helpdesk@pr.doe.gov or by calling 1 (800) 683-0751.
Responses to questions submitted electronically to the mailbox above will be answered by reply email.  For questions submitted through IIPS, you will receive electronic notification of the response.  All responses to questions will also be made by Amendment to the solicitation and posted as an attachment to the on the IIPS website at http://e-center.doe.gov.  
See Section VIII.1, for information for accessing and notification of Amendments.  Any data, information, or instructions coming from any other source are not official.{Title, Name, phone, e-mail}
VII. Other Information.

 FORMCHECKBOX 
  1.
Amendments.   
Notice of any amendments to this announcement will be posted on the DOE Industry Interactive Procurement System (IIPS).  

If you register in IIPS, you may join this solicitation mailing list to receive an email when an amendment or an announcement message is posted.  To view amendments and announcement messages, locate the announcement on IIPS and click on the yellow folder next to the announcement number or follow the directions for “Locate Solicitation.” 
 FORMCHECKBOX 
  2.  Government Right to Reject or Negotiate.  
DOE reserves the right, without qualification, to reject any or all applications received in response to this announcement and to select any application, in whole or in part, as a basis for negotiation and/or award.

 FORMCHECKBOX 
  3.   Commitment of Public Funds.  
The Contracting Officer is the only individual who can make awards or commit the Government to the expenditure of public funds.  A commitment by other than the Contracting Officer, either explicit or implied, is invalid. 

 FORMCHECKBOX 
  4.  Proprietary Application Information.       

An application may include data, including trade secrets and/or privileged or confidential commercial or financial information which the applicant does not want disclosed to the public or used for any purpose other than evaluation of the application (See 10 CFR 600.15).  The use and disclosure of such data may be restricted, provided the applicant marks the cover sheet of the application with the following legend and specifies the pages of the application which are to be restricted:

“The data contained in pages _____ of this application have been submitted in confidence and contain trade secrets or proprietary information, and such data shall be used or disclosed only for evaluation purposes, provided that if this applicant receives an award as a result of or in connection with the submission of this application, DOE shall have the right to use or disclose the data herein to the extent provided in the award.  This restriction does not limit the government’s right to use or disclose data obtained without restriction from any source, including the applicant.”

To protect such data, each line or paragraph on the pages containing such data must be specifically identified and marked with a legend similar to the following:

“Use or disclosure of the data set forth above is subject to the restriction on the cover page of this application.”

 FORMCHECKBOX 
  6.  Evaluation by Non-Federal Reviewers.  
In conducting the merit review evaluation, the Government plans to use qualified non‑Federal personnel (e.g., DOE management and operating contractors, universities personnel, or other scientific/technical experts) as reviewers or advisors. The applicant, by submitting its application, consents to the use of non-Federal reviewers.  Non-Federal reviewers will be required to sign a Conflict-of-Interest/Non-Disclosure Certificate prior to reviewing any application.

 FORMCHECKBOX 
  7.   Intellectual Property Developed under this Program.  
Patent Rights.   The government will have certain statutory rights in an invention that is conceived or first actually reduced to practice under a DOE award.  Section 6 of Public Law 96-517 provides that title to such inventions vests in the United States, except where 35 U.S.C. 202 provides otherwise for nonprofit organizations or small business firms.  However, the Secretary of Energy may waive all or any part of the rights of the United States subject to certain conditions.  (See “Notice of Right to Request Patent Waiver” in paragraph G below.)
Rights in Technical Data.   Normally, the government has unlimited rights in technical data created under a DOE agreement.  Delivery or third party licensing of proprietary software or data developed solely at private expense will not normally be required except as specifically negotiated in a particular agreement to satisfy DOE’s own needs or to insure the commercialization of technology developed under a DOE agreement.  The rights in data applicable to the various types of DOE financial assistance recipients are contained in 10 CFR 600.
Intellectual Property Provisions:  The standard DOE financial assistance intellectual property provisions applicable to various types of recipients are located at 

www.gc.doe.gov/gcmain.html. 
 FORMCHECKBOX 
  8.  Notice Of Right To Request Patent Waiver.   .
Applicants may request a waiver of all or any part of the rights of the United States in inventions conceived or first actually reduced to practice in performance of an agreement as a result of this announcement, in advance of or within 30 days after the effective date of the award.  Even if such advance waiver is not requested or the request is denied, the recipient will have a continuing right under the award to request a waiver of the rights of the United States in identified inventions, i.e., individual inventions conceived or first actually reduced to practice in performance of the award.  Any patent waiver that may be granted is subject to certain terms and conditions in 10 CFR 784.

Domestic small businesses and domestic nonprofit organizations will receive the patent rights clause at 37 CFR 401.14, i.e., the implementation of the Bayh-Dole Act.   This clause permits domestic small business and domestic nonprofit organizations to retain title to identified inventions.  Therefore, small businesses and nonprofit organizations do not need to request a waiver.

 FORMCHECKBOX 
  9.  Notice Regarding Eligible/Ineligible Activities.    

Eligible activities under this program include those which describe and promote the understanding of scientific and technical aspects of specific energy technologies, but not those which encourage or support political activities such as the collection and dissemination of information related to potential, planned or pending legislation. 

APPENDIX A - DEFINITIONS

“Amendment” means a revision to an announcement.

"Applicant" means the legal entity or individual signing the application.  This entity or individual may be one organization or a single entity representing a group of organizations (such as a consortium) that has chosen to submit a single application in response to this announcement.

"Application" means the documentation submitted in response to an announcement.

"Award" means the written documentation executed by a DOE Contracting Officer, after an applicant is selected, which contains the negotiated terms and conditions for providing Financial Assistance to the applicant.  A financial assistance award may be either a grant or a cooperative agreement.

"Budget" means the cost expenditure plan submitted in the application, including both the DOE contribution and the applicant cost share.

"Budget Period" means an interval of time, specified in the award, into which a project is divided for budgeting purposes.

"Consortium (plural consortia)" means the group of organizations or individuals that have chosen to submit a single application in response to an announcement.

"Contracting Officer" means the DOE official authorized to execute awards on behalf of DOE and who is responsible for the business management and non-program aspects of the financial assistance process.

"Cooperative Agreement" means a financial assistance instrument used by DOE to transfer money or property when the principal purpose of the transaction is to accomplish a public purpose of support or stimulation authorized by Federal statute, and substantial involvement (see definition below) is anticipated between DOE and the applicant during the performance of the contemplated activity.

"Cost Share" means the respective share of total project costs required to be contributed by the applicant and by DOE.  The required percentage of applicant cost share is to be applied to the total project cost (i.e., the sum of the applicant plus DOE cost shares) rather than to the DOE contribution alone.  

"Financial Assistance" means the transfer of money or property to an applicant or participant to accomplish a public purpose of support authorized by Federal statute through grants or cooperative agreements and subawards.  In DOE, it does not include direct loans, loan guarantees, price guarantees, purchase agreements, Cooperative Research and Development Agreements (CRADAs), or any other type of financial incentive instrument.

“Federally Funded Research and Development Center (FFRDC)” means a research laboratory as defined by Federal Acquisition Regulation 35.017.

“Federally-Recognized Tribe, Alaska Native Village or Alaskan Native Corporation” means any Federally-recognized Indian tribe, band, nation or other organized group or community, including any Alaska Native village or region or village corporation as defined in or established pursuant to the Alaska Native Claims Settlement Act (43 U.S.C. 1601 et seq.), which is Federally-recognized as eligible for the special programs and services provided by the United States to Indians because of their status as Indians.

"Grant" means a financial assistance instrument used by DOE to transfer money or property when the principal purpose of the transaction is to accomplish a public purpose of support or stimulation authorized by Federal statute, and no substantial involvement is anticipated between DOE and the applicant during the performance of the contemplated activity.

“Industry Interactive Procurement System (IIPS)” is DOE’s Internet-based procurement system, which allows access to DOE’s business opportunities database, allows user registration and submittal of applications.  http://e-center.doe.gov/.

"Key Personnel" means the individuals who will have significant roles in planning and implementation of the proposed project on the part of the applicant and participants.

"Participant", for purposes of this announcement only, means any entity, except the applicant substantially involved in a consortium, or other business arrangement (including all parties to the application at any tier), responding to the announcement.

"Project" means the set of activities described in an application, state plan, or other document that is approved by DOE for financial assistance (whether such financial assistance represents all or only a portion of the support necessary to carry out those activities).

"Project Period" means the total period of time indicated in an Award during which DOE expects to provide support contingent upon satisfactory progress and available funds.  A project period may consist of one or more budget periods and may be extended by DOE.

"Recipient" means the organization, individual, or other entity that receives a financial assistance award from DOE and is financially accountable for the use of any DOE funds or property provided for the performance of the project, and is legally responsible for carrying out the terms and conditions of the award.

"Selection" means the determination by the DOE selection official that negotiations take place for certain projects with the intent of awarding a financial assistance instrument.

"Selection Official" means the DOE official designated to select applications for negotiation toward award under a subject announcement.

"Substantial Involvement" means involvement on the part of the government.  DOE's involvement may include: shared responsibility for the performance of the project; providing technical assistance or guidance which the applicant is required to follow; and the right to intervene in the conduct or performance of the project.  Such involvement will be negotiated with each applicant prior to signing any agreement.

"Sustainability” means the ability to maintain and support the existence over the long-term.

"Total Project Cost" means all the funds required to complete the effort proposed by the applicant, including DOE funds plus all other funds that will be committed by the applicant or participants as cost sharing.

“Tribal Lands” includes Indian reservations; public domain Indian allotments; former Indian reservations in Oklahoma; land held by incorporated Native Groups, regional corporations, and village corporations under the provisions of the Alaska Native Claims Settlement Act (43 U.S.C. 1601 et seq.); dependent Indian communities within the borders of the United States whether within the original or subsequent acquired territory thereof, and whether within or without the limits of a State; and lands held in fee simple or under a Federal land lease.

“Tribe” means any Federally-recognized Indian tribe, band, nation or other organized group or community, including any Alaska Native village or region or village corporation as defined in or established pursuant to the Alaska Native Claims Settlement Act (43 U.S.C. 1601 et seq.), which is Federally-recognized as eligible for the special programs and services provided by the United States to Indians because of their status as Indians.

APPENDIX B – INDUSTRY INTERACTIVE PROCUREMENT SYSTEM (IIPS) 3.2

FOR HELP, CONTACT THE IIPS HELP DESK AT 1-800-683-0751 (SELECT OPTION 1) 

OR AT IIPS_HELPDESK@E-CENTER.DOE.GOV 

1. Locate Announcement
· Go to the IIPS website at http://e-center.doe.gov 

· Click on “Browse Opportunities” and scroll down to view DOE Financial Assistance Opportunities (Viewing “Opportunities by Contracting Activity” is recommended.)  Click on the “Browse Financial Asst.” button.

· OR Click on the “Login” button if you are already registered.  Click on the radio button that says “IIPS Financial Assistance” and click on the “Login” button again.

· Click on any of the options for viewing the Funding Opportunity Announcement, whichever is easiest for you to locate the Announcement. (Viewing “Opportunities by Contracting Activity” is recommended.)

· Click on the folder (or blue arrow depending on your server) next to the “Golden Field Office”

· Locate and click on the Announcement number to view the “Financial Assistance Opportunity.”

· Scroll to the bottom of the page, where you will find the attached announcement, under “Full Announcement & Other Files.”

2. View Amendments

Click on the folder next to the Announcement number to view amendments and announcement messages.

3. IIPS Registration
An Applicant only has to register once on IIPS.  This registration is permanent and is used for all IIPS submissions.  If the Applicant has already registered, it should not register again.  If an Applicant has not previously registered, it is encouraged to register in IIPS at least 14 days prior to the Announcement closing date.  To register:

· Go to the IIPS website at http://e-center.doe.gov.

· Click on the “Register” button.

· Click on the radio button next to, “Check this box for IIPS” and then click on the “Proceed to Form” button.

· Read the “Notice of Disclaimer” and click on “I Accept” if you are in agreement. (Clicking on "I Decline" will return you to the main registration page.)

· Complete the Registration Form.  Also print this page, which contains your password, for future reference.

· Click on “Submit Registration.”  Applicants will receive a confirmation of receipt of registration.

· Applicants will also receive an email confirming successful registration.  If an Applicant does not receive this email confirmation within one business day, contact the IIPS Help Desk.

After the applicant has registered, it is important to use the IIPS test site at 

http://doe-iips2.pr.doe.gov . This test site allows registered users the opportunity to practice uploading/downloading files in IIPS.  To start the practice session, follow the directions in Item 1. Locate Announcement, above.  Then click on the Funding Opportunity Number DE-PS36-03GONNNNN.  If you are already logged in, click on “Create Application”.  (You will not see the “Create Application” button until you are logged in.)

4. Join Mailing List
It is highly recommended that Applicants join the mailing list.

· To do so, follow the direction in item 1.  Locate Announcement, and then click on the “Join Mailing List” button, enter the required information, and submit.
· After an Applicant has joined the mailing list, the Applicant will receive an email each time an announcement message is posted.
· However, the Applicant should visit the announcement page periodically to ensure receipt of the latest information.
5. Electronic Submission
Applications must be submitted through IIPS at http://e-center.doe.gov, in accordance with the instructions in the announcement.  A submission by any other medium will not be accepted.

6. Electronic Signature
Applications submitted through IIPS constitute submission of electronically signed applications.  The name of the authorized organizational representative (i.e., the administrative official, who, on behalf of the proposing organization, is authorized to commit the Applicant to the conduct of a project) must be typed in the signature block on the form to be accepted as an electronic signature.  A scanned copy of the signed documents is not required. 

7. Submit Application

Applicants are strongly encouraged to submit applications at least 48 hours prior to the deadline for submissions to ensure timely submission and allow time to resolve any possible transmission problems.  To submit an application, follow these steps:

Step 1 – Prepare Application

· All required files necessary for a complete Application package should be prepared in accordance with the instructions in the announcement prior to starting the transmission process.  Files should be completed, organized and named as instructed in Announcement  part entitled “Application Content” before proceeding to submit an Application.  Applicants should submit the entire package in one IIPS session (do not logoff before all the files are attached).
Step 2 – Create Application

· Enter the IIPS website at http://e-center.doe.gov.

· Click on the “Login” button.  

· Click on the radio button that says, “IIPS Financial Assistance” and click on “Login” button again.

· Enter your user name (as shown on your registration email confirmation) and password. Note: These are case sensitive.

· Click on any of the options for viewing the Announcement (Opportunity), whichever is easiest for you to locate the announcement.  (Viewing “Opportunities by Contracting Activity” is recommended.)

· Click on the folder (or blue arrow) next to the Golden Field Office.

· Locate the Announcement for which you are applying and click on it.

· Click on the “Create Application” button and complete the information on the Application Cover Page.  In order for DOE to accurately identify each application, Applicants must enter a unique project title in the “Subject” line.
· Click on “Continue”.
Step 3 – Attach Application

· Click on “Attach Application”.

· Scroll to the bottom of the page and attach each file in the corresponding block on the page, as outlined in the announcement, and then click on “Submit.”  Up to 10 files may be attached.  Keep file sizes to a minimum to ensure a shorter transmission time.  Be patient while your files upload.

· IIPS will provide a “Submission Confirmation” with a tracking number, please print this page for your records

Once the Applicant begins the "Create Application" process, there will be a record created in IIPS.  Therefore, Applicants must verify that duplicate applications were not inadvertently created in IIPS.  If a duplicate was created, follow the steps outlined in Appendix B, Item 8.a. of the Announcement or Item 9.a below.

In the event that two or more Applications are received from the same Applicant with the same unique project title, only the Application with the LATEST transmission start time will be considered for review.

8. Multiple Applications for Unique Projects
An Applicant may submit more than one application under the same announcement; however, each Application must be uniquely titled.  For each application, the Applicant is required to follow the instructions in “Submit Application.” Each application must be complete and shall not rely upon another application as submission of the required documents.

9. Deletion of Applications
a. To delete an application (including all files) from IIPS:

To delete or withdraw an application or an application file, contact the IIPS Help Desk requesting the application to be removed.  The following information is required when requesting to have an application deleted:

· Registered User’s Name as well as User Name of requestor (if different)

· Email address of the registered user as well as requester (if different)

· Company/University Name

· Complete Announcement Number

· Complete Proposal Tracking Number

· Date Submitted (optional)

In addition, if an application is deleted after the closing date, inform the Contract Specialist shown on the announcement, via email.

b. To submit a revised application:

After the Help Desk has removed the requested application, follow the steps in "Submit Application" to submit a revised application (i.e. cover page and all required files).

c. To submit a revised file:
After the Help Desk has removed the requested file from your application:

· Locate the announcement.

· Click on the yellow folder next to the announcement number.

· Click on the cover page of your submission, click on the "Attach Application" link, and attach the revised file.  Files received past the due date will not be reviewed.

10. IIPS Questions

View the “IIPS Frequently Asked Questions” by clicking on the “Help” button and scrolling to the bottom of the page. You may also contact the IIPS Help Desk at 1-800-683-0751 (select Option 1) or at IIPS_HelpDesk@e-center.doe.gov for questions regarding the operation of IIPS.
11. Submit A Question on the Content of the Announcement
"Locate Announcement", then click on the “Submit Question” button and enter required information. You will receive an electronic notification when your question has been answered. DOE EERE will try to respond to a question within 5 business days, unless a similar question and answer have already been posted.

12. View Questions and Answers
"Locate Announcement", then click on the “View Questions” button. If no questions have been submitted and answered, a statement to that effect will appear.  Potential Applicants should periodically check the IIPS website for new questions and answers.

13. IIPS Resources
IIPS User Guide
This is an A-Z IIPS User Guide--anything and everything the Applicant would ever want to know about IIPS.  This user guide can be found at:  http://e-center.doe.gov/doebiz.nsf/Help?OpenForm by scrolling to the bottom of the page.

Golden Field Office Announcements website

This site contains a links to our current announcements posted in IIPS, and provides a multitude of information for applicants.  This site can be found at: http://www.go.doe.gov/funding.html  
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