DE-PS36-03GO93014

Amendment No. 001


November 19, 2003

TO:

All Prospective Applicants

SUBJECT:
Amendment No. 001 to Solicitation No. DE-PS36-03GO93014; RESEARCH, DEVELOPMENT AND DEMONSTRATION OF MICRO-CHP SYSTEMS FOR RESIDENTIAL APPLICATIONS 

The Solicitation is amended as follows:

1.
The application closing date has changed from November 24, 2003 to 
December 1, 2003.

2.
Appendix B, concerning the Industry Interactive Procurement Systems (IIPS), is deleted and replaced with the Appendix B which is included with this amendment.  The revised Appendix B reflects the change from IIPS version 3.1 to the current version 3.2.

3. In the Solicitation the following changes have been made: 

a.
under II.  GENERAL INFORMATION, C. Time and Place for Submission of Applications, the first paragraph is deleted and replaced with the following:
IIPS WILL AUTOMATICALLY TIME STAMP EACH APPLICATION WHEN THE FILE TRANSMISSION BEGINS.  ALL APPLICATIONS MUST HAVE AN IIPS TRANSMISSION TIME STAMP NO LATER THAN 8:00 P.M. EASTERN STANDARD TIME, ON DECEMBER 1, 2003.  AN APPLICATION WITH TRANSMISSION BEGINNING AFTER THE AFOREMENTIONED DATE AND TIME WILL NOT BE ELIGIBLE FOR AWARD.
b.
under III. APPLICATION PREPARTION INSTRUCTIONS, A. Application Content, the following changes have been made:
1.
Paragraph seven is deleted and replaced with:

IIPS Labels for Attachments



Sample File Name
Application/Pre-Application



GO93014-MyCompany-SF424.doc

Project Summary (1 page limit)


GO93014-MyCompany-Projsum.doc

Project Narrative  (10 page limit)


GO93014-MyCompany-Narr.doc

Budget (SF424A, SF424C, DOE  4600.4 or

GO93014-MyCompany-DOE4600-4.doc

                                             4620.1) 
Budget Justification/Narrative


(not required until selected)




Certifications and Assurances 


(not required until selected)

Attachment 1





GO93014-MyCompany-Attach1.doc

Attachment 2





GO93014-MyCompany-Attach2.doc

Attachment 3





GO93014-MyCompany-Attach3.doc

Attachment 4





GO93014-MyCompany-Attach4.doc

2.
Item 6 is deleted and replaced with:

6)
Budget Narrative Budget Explanation, Form GO-PF20, Phase I only, Not required until         selected for negotiation of an award.

3.
Item 7 is deleted and replaced with:

7)
Attachment 1 – Supplemental Attachment to Narrative

Computer file sizes shall be kept to a minimum to reduce transmission times.  The Attachment file Computer sizes shall be kept to a minimum to reduce transmission times.  The Attachment file must be submitted in either MS Word for PCs or pdf.  Documents not 

created in MS Word must be converted to MS Word or pdf in order to be submitted.  Any graphics (i.e. maps, schematics, pictures, etc.) should be referenced in the Narrative, converted to pdf files and included as an attachment file.  The page limit specified in Narrative is the total number of pages allowed for the Narrative and all supplemental attachments combined.

4.
Item 8 is deleted and replaced with:

8)
Attachment 2- Supplemental Attachment to Narrative 

See file Requirements under Attachment 1 above.

5.
Item 9 is deleted and replaced with:

9)  Attachment 3 – Supplemental Attachment to Narrative
     See file Requirements under Attachment 1 above.

6.
Item 10 is deleted and replaced with:

10)  Attachment 4 – Supplemental Attachment to Narrative

       See file Requirements under Attachment 1 above.

c.
under D.,  If Selected for Award, the following is added under 1) The following forms can be found http://www.go.doe.gov/application_forms.html: 



h) Budget Narrative (Budget Explanation, Form GO-PF20)






(Original Signed By)

 Matthew A. Barron

Contracting Officer

Golden Field Office

APPENDIX B – INDUSTRY INTERACTIVE PROCUREMENT SYSTEM (IIPS) Version 3.2

FOR HELP, CONTACT THE IIPS HELP DESK AT 1-800-683-0751 

(SELECT OPTION 1) 

OR AT IIPS_HELPDESK@E-CENTER.DOE.GOV 

1. Locate Announcement
· Go to the IIPS website at http://e-center.doe.gov 

· click on “Browse Opportunities” and scroll down to view Financial Assistance Opportunities (Viewing “Opportunities by Contracting Activity” is recommended.)  Click on the “Browse Financial Asst.” button.

· OR Click on the “Login” button if you are already registered.  Click on the radio button that says “Industry Interactive Financial Assistance System” and click on the “Login” button again.

· Click on any of the options for viewing the Funding Opportunity Announcement, whichever is easiest for you to locate the Announcement. (Viewing “Opportunities by Contracting Activity” is recommended.)

· Click on the folder (or blue arrow depending on your server) next to the “Golden Field Office”

· Locate and click on the Announcement number to view the “Financial Assistance Opportunity.”

· Scroll to the bottom of the page, where you will find the attached announcement, under “Full Announcement & Other Files.”

2.   View Amendments

· Click on the folder next to the Announcement number to view amendments and announcement messages.

3.   IIPS Registration
An Applicant only has to register once on IIPS.  This registration is permanent and is used for all IIPS submissions.  If the Applicant has already registered, it should not register again.  If an Applicant has not previously registered, it is encouraged to register in IIPS at least 14 days prior to the Announcement closing date.  To register:

· Go to the IIPS website at http://e-center.doe.gov.

· Click on the “Register” button.

· Click on the radio button next to, “Check this box for Acquisitions greater than Simplified Acquisitions threshold or financial assistance” and then click on the “Proceed to Form” button.

· Read the “Notice of Disclaimer” and click on “I Accept” if you are in agreement. (Clicking on "I Decline" will return you to the main registration page.)

· Complete the Registration Form.  Also print this page, which contains your password, for future reference.


· Click on “Submit Registration.”  Applicants will receive a confirmation of receipt of registration.

· Applicants will also receive an email confirming successful registration.  If an Applicant does not receive this email confirmation within one business day, contact the IIPS Help Desk.

After the applicant has registered, it is important to use the IIPS test site at 

http://doe-iips2.pr.doe.gov . This test site allows registered users the opportunity to practice uploading/downloading files in IIPS.  To start the practice session, follow the directions in Item 1. Locate Announcement, above.  Then click on the Funding Opportunity Number DE-PS36-03GONNNNN.  If you are already logged in, click on “Create Application”.  (You will not see the “Create Application” button until you are logged in.)

4.   Join Mailing List
It is highly recommended that Applicants join the mailing list.

· To do so, follow the direction in item 1.  Locate Announcement, and then click on the “Join Mailing List” button, enter the required information, and submit.
· After an Applicant has joined the mailing list, the Applicant will receive an email each time an announcement message is posted.
· However, the Applicant should visit the announcement page periodically to ensure receipt of the latest information.
5.   Electronic Submission
Applications must be submitted through IIPS at http://e-center.doe.gov, in accordance with the instructions in the announcement.  A submission by any other medium will not be accepted.

6.   Electronic Signature
Applications submitted through IIPS constitute submission of electronically signed applications.  The name of the authorized organizational representative (i.e., the administrative official, who, on behalf of the proposing organization, is authorized to commit the Applicant to the conduct of a project) must be typed in the signature block on the form to be accepted as an electronic signature.  A scanned copy of the signed documents is not required. 

7.    Submit Application

Applicants are strongly encouraged to submit applications at least 48 hours prior to the deadline for submissions to ensure timely submission and allow time to resolve any possible transmission problems.  To submit an application, follow these steps:

Step 1 – Prepare Application
All required files necessary for a complete Application package should be prepared in accordance with the instructions in the announcement prior to starting the transmission process.  Files should be completed, organized and
named as instructed in Announcement  part entitled “Application Content” before proceeding to submit an Application.  Applicants should submit the entire package in one IIPS session (do not logoff before all the files are attached).
Step 2 – Create Application

· Enter the IIPS website at http://e-center.doe.gov.

· Click on the “Login” button.  

· Click on the radio button that says, “Industry Interactive Financial Assistance System” and click on “Login” button again.

· Enter your user name (as shown on your registration email confirmation) and password. Note: These are case sensitive.

· Click on any of the options for viewing the Announcement (Opportunity), whichever is easiest for you to locate the announcement.  (Viewing “Opportunities by Contracting Activity” is recommended.)

· Click on the folder (or blue arrow) next to the Golden Field Office.

· Locate the Announcement for which you are applying and click on it.

· Click on the “Create Application” button and complete the information on the Application Cover Page.  In order for DOE to accurately identify each application, Applicants must enter a unique project title in the “Subject” line.
· Click on “Continue”.
Step 3 – Attach Application

· Click on “Attach Application”.

· Scroll to the bottom of the page and attach each file in the corresponding block on the page, as outlined in the announcement, and then click on “Submit.”  Up to 10 files may be attached.  Keep file sizes to a minimum to ensure a shorter transmission time.  Be patient while your files upload.

· IIPS will provide a “Submission Confirmation” with a tracking number, please print this page for your records

Once the Applicant begins the "Create Application" process, there will be a record created in IIPS.  Therefore, Applicants must verify that duplicate applications were not inadvertently created in IIPS.  If a duplicate was created, follow the steps outlined in Appendix B, Item 8.a. of the Announcement or Item 9.a below.

In the event that two or more Applications are received from the same Applicant with the same unique project title, only the Application with the EARLIEST transmission start time will be considered for review.

8.   Multiple Applications for Unique Projects
An Applicant may submit more than one application under the same announcement; however, each Application must be uniquely titled.  For each application, the Applicant is required to follow the instructions in “Submit Application.” Each application must be complete and shall not rely upon another application as submission of the required documents.
9.    Deletion of Applications
a. To delete an application (including all files) from IIPS:

To delete or withdraw an application or an application file, contact the IIPS Help Desk requesting the application to be removed.  The following information is required when requesting to have an application deleted:

· Registered User’s Name as well as User Name of requestor (if different)

· Email address of the registered user as well as requester (if different)

· Company/University Name

· Complete Announcement Number

· Complete Proposal Tracking Number

· Date Submitted (optional)

In addition, if an application is deleted after the closing date, inform the Contract Specialist shown on the announcement, via email.

b. To submit a revised application:

After the Help Desk has removed the requested application, follow the steps in "Submit Application" to submit a revised application (i.e. cover page and all required files).

c. To submit a revised file:
After the Help Desk has removed the requested file from your application:

· Locate the announcement.

· Click on the yellow folder next to the announcement number.

· Click on the cover page of your submission, click on the "Attach Application" link, and attach the revised file.  Files received past the due date will not be reviewed.

10.  IIPS Questions

View the “IIPS Frequently Asked Questions” by clicking on the “Help” button and scrolling to the bottom of the page. You may also contact the IIPS Help Desk at 1-800-683-0751 (select Option 1) or at IIPS_HelpDesk@e-center.doe.gov for questions regarding the operation of IIPS.
11.  Submit A Question on the Content of the Announcement
"Locate Announcement", then click on the “Submit Question” button and enter required information. You will receive an electronic notification when your question has been answered. DOE EERE will try to respond to a question within 5 business days, unless a similar question and answer have already been posted.

12.   View Questions and Answers
"Locate Announcement", then click on the “View Questions” button. If no questions have 

 been submitted and answered, a statement to that effect will appear.  Potential Applicants should periodically check the IIPS website for new questions and answers.
13.
IIPS Resources
IIPS User Guide
This is an A-Z IIPS User Guide--anything and everything the Applicant would ever want to know about IIPS.  This user guide can be found at:  http://e-center.doe.gov/doebiz.nsf/Help?OpenForm by scrolling to the bottom of the page.

Golden Field Office Announcements website

This site contains a links to our current announcements posted in IIPS, and provides a multitude of information for applicants.  This site can be found at: http://www.go.doe.gov/business.html 
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