APPENDIX D – I&I FUNDING OPPORTUNITY ANNOUNCEMENT CHECKLIST

Step 1 – Pre-Application Process
Follow these steps to submit a pre-application for funding:

1. Register with the Industry Interactive Procurement System (IIPS) and download the solicitation. 

2. Register for a Dun and Bradstreet (D&B) Data Universal Numbering System (DUNS) number.  

3. Prepare pre-application per instructions.  The length of the pre-application (including all files, graphics, and attachments) should not exceed 9 pages. 

4. Submit pre-application electronically via IIPS by March 25, 2004 at 8:00 p.m. EST.  Applicants are strongly encouraged to apply well in advance of the closing date. 

5. Wait for a written invitation from DOE before submitting a full application.  Invitations to submit full applications will be sent to selected applicants on May 21, 2004.  Only those applications received in response to an invitation will be accepted.

Step 2 – Required Documentation Checklist for Pre-Applications 

Failure to include each requested item on the checklist in your pre-application will result in the pre-application being deemed non-responsive and not considered for award.  All forms must be completed.  Please check each item to ensure that all required documents are included in your pre-application.

1. _____ Pre-application Cover Page Information                   

2. _____ Pre-application Forms
a. ___ “Intellectual Property Ownership” (Appendix E)  

b. ___  “Similiar Financial Assistance Applications or Awards” (Appendix F)
3. _____ Pre-application Narrative

a. ___ Project Abstract and Relevancy

b. ___ Criterion 1 – Project Description/Technical Feasibility and Innovation

c. ___ Criterion 2 – Energy Savings/Economic and Environmental Benefits

d. ___ Criterion 3 – Commercialization/Market Potential

4. _____ Complete pre-application is within required 9–page limitation. 

Step 3 – Full Application Process
Follow these steps to submit a full application for funding:

1. Confirm receipt of a written invitation on or about May 21, 2004 from DOE before submitting a full application.

2. Prepare full application per instructions.  The length of the application (including all files, graphics, and attachments) should not exceed 23 pages. 

3. Submit full application electronically via IIPS by June 21, 2004, 2004 at 8:00 p.m. EST.  Applicants are strongly encouraged to apply well in advance of the closing date.  
Step 4 – Required Documentation Checklist for Full Applications  

Failure to include each requested item on the checklist will result in the application being deemed non-responsive and not considered for award.  All forms must be completed.  Please check each item to ensure that all required documents are included in your full application.

1. _____ Application File – SF 424

2. _____ Budget Files  

a. ___ Applicant – SF 424A

b. ___ FFRDC, if applicable – SF424A or DOE FFRDC Field Work Proposal 




       (whichever is applicable)

c. ___ Budget Justification File  
3. _____ Project Summary/Abstract  
4. _____ Project Narrative File  
a. ___ Project Narrative 

b. ___ Criterion 1 - Project Description/Technical Feasibility and Innovation  
c. ___ Criterion 2 - Commercialization/Market Potential  

d. ___ Criterion 3 - Energy Savings/Economic and Environmental Benefits

e. ___ Criterion 4 - Project Management Plan/Statement of Objectives/Applicant Technical Capabilities

5. _____ Certifications/Assurances/Representations

6. _____ Attachment Files

a. ___ Biographical Sketch

b. ___ Commitment Letters from Third Parties Contributing to Cost Sharing 

c. ___ Graphics or Visual Materials, if any  

d. ___ Full Application Forms 
i. ___ “Intellectual Property Ownership” (Appendix E)

ii. ___ “Similar Financial Assistance Applications or Awards” (Appendix F)

7. _____ Complete full application is within required 23–page limitation

